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Entering the Management System

To use ISI courses, a student must first be enrolled
in the ISI Manager.

On the desktop, look for the ISI Manager Release
4.0 icon:

Double-click on the icon to open the Login Screen:

2 Welcome to 151 Management System 4,0

Please enter your ID:

Please enter your password:

=]
Help

Management System Version 4.0 by

Your ID is ‘admin’. At the password prompt, type
your password ‘ISI” and click on ‘Logon’.

Note: For more information about User IDs and
passwords, see “Utilities — Account Security
Management’.

You will see the Main Menu, also known as the
Favorites screen.

Manager Proforencas

ILogon time: Monday. Januaiy 07. 2008 10:49AM_Elapsed Time: 031302

For instructions on how to customize your Favorites
screen, please see the Favorites section of this
guide.

Student Management

From the Student Management screen you may add,
view, edit and delete students. This window is also a
quick link to other functions such as ‘Add/Remove
from Groups’, ‘Enroliment List’ and ‘Manage
Bundles’.

To access “Student Management”, click on
“Students” located in the top row of buttons in the
Manager.

' ST Hanagement System - ACcess Level: Administrator:

o 4 =] 5 * # (0|4
epoits tudent Groups Cerificat Archive. Preferences Wtilt Favoites Search Help | Logoff
Student Management
Find Student
sudent D(s) |
Group ID(s) e
Last Name L
Cl
N _ cear |
User ID I Evact Show Al
Enrolled from = © -IE
to - - v E More.
B & E] e
d} ‘g)% 2 [ﬁ Enrollment Manage
A List Bunilles Clase |
Logon time: Thursday, August 28, 2008 1218 PM  Elapsed Time: 00:56:06

Enrolling Students

To enroll a new Student, go to the “Student
Management” window and click on the “Add” button
located on the bottom left.

Select an available ID # from the box on the lower
left portion of the ‘Add New Student’ form. Enter it in
the blank ID field. Alternatively, double-clicking on a
range in the ‘Available Student ID’ field will fill the
number in for you.

Note: The ISI Manager can automatically fill in an ID
number for you each time. If this has not been set up
on your Manager, see the Preferences section of this
manual for further instructions.




Student Management - Add New Student

Enrollment Data Demographic Data Tniial Grade Level
i} H Secondary ID | Account Ty-pe‘Smdem j
Last Name | First Name| Middle Name |
Course List
Add To Group

Enroll Date [01/07/2008|  comments ‘

Attached Comment File | _view |

Photo File (Directory Path) |

Available Student 1Ds

86-03 ~

103-110 = g

112-236 vl Close

Logon time: Manday, Januay 07, 2008 10:43 AM _ Elapsed Time: 05, 15:50

Enter all relevant Student information:

a. ID (See Available Student IDs on lower left)
b. A Secondary ID (optional)

c. Account Type (Student)

d. Last Name

e. First Name

f. Middle Initial (optional)

You may save the record, but before doing so, you
may add courses to the student’s record, add
him/her to a group, enter comments, and/or attach
a comment file or photo. See the following sections
for instructions on each feature.

To exit the record, click on ‘Save’. A confirmation
of the enrollment and the Student’s ID will appear:

anager 1.1 T}
i{’-} Record successfully saved,
i
Student's User ID is '"Clones'.

Do wou wish ko carry over
- Accounk Type

- Zourse Lisk

- GGroup Enrollment

For the next entry?

Click ‘Yes’ to carry over the Account Type, Course
List and Group Enrollment to the next Student.
Click “No” if you do not want to carry over the
same selections.

Please Note: The Manager default is set to
automatically assign a User ID. To change this, go

to Preferences — Manager - Enrollment Preferences
- Add/Edit Student(s).

Adding Courses to a Student

To give the student access to ISI courses from the
‘Add New Student’ screen, click in the ‘Course List’
box.

Course List Change

Add To Group |

In the ‘Student Management — Add/Delete Courses’
window, click on the course(s) on the left that you
wish the student to study and add them to the
student’s record by clicking on the right arrow.

Student Management - Add/Delete Course

Student: 000000086 - JONES, JAMES

Selected Courses

[ 2EL Adult Basic Skills: Language

[ 2Em1 A dult Basie Skile: Mathematics

W 2Er A dult Basic Skills: Reading

[ ol A dult oeabulary Development

| Kol A dult Vocabulary Development: Level |
27D A dult Vocabulary Development: Level 2
v A dult Vocabulary Development: Level 3
W -rc Advanced Reading Comprehension
W= Essay Wiiting Practice

> ntid Integrated Mathematios Plus

[ e Intstnet Explorer

[Mcor Introduction to Reading =l

* Courses marked with an asterisk are not cusrently fivensed ¥ Keep the associated course data for reporting

Clear
Selection

Reverse rerse Clear
SelectAll Selection Selectall Selection Selection

Select Bundle =

Daone

** Denotes existing ST bundles/courses that. are
notinchided in your package Close

Logon time: Monday, January 07, 2008 10:49.AM _ Elapsed Time: 05 36:34

To remove courses, select courses from the right
hand column and use the left arrow to remove them
from the student’s record.

To select a full curriculum bundle rather than an
individual course, go to ‘Select Bundle’ on the lower
left corner of the ‘Add/Delete Course’ window.

Click on the bundle of your choice to highlight it. The
courses from the selected bundle will immediately
appear in the ‘Selected Courses’ column.

Click on ‘Done’ to return to the ‘Add New Student’
form.

For instructions on how to create a course bundle,
see the “Course Bundle” section of this guide.




Adding Comments

In the “Student Management — Add New Student”
window you may add a comment to a student’s
record. Click in the Comments field and type your
comment. After clicking save, the comment will be
visible in the student’s record.

Student Management - Add New Student

Demographic Data Initial Grade Level
ID (000000072 Secondary 1D Account Type |Student -
Last Name [Tones First Namellfichacl Middle Name
Course List Change
Dl Fom Foundations of Mathematics
B cr Remedial Mathematics
| [ Remedial Reading =
| | I
Add To Group ([ Hame ¢
hange
Dl 00000036 Offiee Shlls
Comments Ptudent is preparing for the GED and is interested in the
Office Skills program |
pmment File Set Path
Directory Path) | Set Path
ﬂ Close [,

If you choose, you may also view the comment on
the enrollment list. Here is an example:

Student Enroliment List

Report Date: ‘August 27, 2008 Sort By: Student D
Student 1D(s): 7
Student Student Enrollment User ID Course Code(s)
1n Name Date
00000072 Jones, Michael 08/27/2008 Mlones CRM, CRR, CRW, FCM

Comments: Student is preparing for the GED and is interested in the Office Skills program,

Grand Total: 1 Student

See ‘Accessing Enroliment Lists’ for more
information.

Attaching Comment File

The “Attach Comment File” feature of the ISI
Manager can be used to store additional student
specific information. These text files can be
created with either ‘.doc’ or “.txt’ extensions. The
extension used will be determined by the word
processor you use.

To attach a file, click on the ‘Set Path’ button
positioned to the right of the ‘Attached Comment File’
box in the lower portion of the “Student Management
— Add New Student” window.

Student Management - Add New Student

t Data Demographic Data Tritial Grade Level
I (000000073  Secondary ID | Account Type \smem j
Last Name ‘]ones First Name Ilichelle Middle Name
Course List Change
Foundations of Mathematics
[ [=af Remedial Mathematics
[ & Remedial Reading -
< | B
Add To Group [l RIS T
DWoo0000036— Offiee Skills
08/27/2008
Comments ‘
Attached Comment File | Sei Path
Photo File (Directory Path) | SetPath | |

Right-click on an unused space in the window pad,
select New and choose the application you wish to
use for your comments. Name the document.

L ——

Loak jn | \2) comments j E’F B
% (latedo
L\ﬁ ‘E_]New Micro: View 4
Edgcfi;?ﬂ ] s0nya,doc Arrange [cons By »
o El soryatxt  pefresh
2 ] tast doc
Deskiop
2 B
// Propetties @ Shorteut
My Documents e —
4 a Briefrase
= S Bitmap Image
:1)13 @. ct t Jocument
My Computer Interactual Skin
- 2] Microsoft Office Access Application
‘,_, cﬂ Microsoft PowerPoint Presentation
>
My Netwark oz ﬁ Adobe Photoshop Image
Flaces 2] mMicrosoft Office Publisher Document
Files of bupe: )| Files [* doe: "t S s ivenan co

Be sure to end your new file name with the
appropriate file extension, i.e. “txt’ or ".doc.’

Click on the ‘Open” button located to the right of the
‘File name’ box. The name of the comment file has
been established and its path will now appear in the
‘Attached Comment File’ box.

Click on Save.

Click on the ‘View’ button to the right of the ‘Attach
Comment File’ box to access the comment file.




Attaching Photos

The process for attaching photos is similar to that
of attaching comment files.

In the “Student Management — Add New Student”
window, click on the ‘Set Path’ button to the right of
the ‘Photo File (Directory Path)’ box.

Student Management - Add New Student

it Data Demographic Data Initial Grade Level
ID 000000073  Secondary 1D Account Type|Smdent -
Last Name [Tones First Name|Michelle Middle Name |

Course List Change

Foundations of Mathematics
Remedial Mathematics

Remedial Reading v
| »

Add To Group

Comments

Attached Comment File ‘

Set Path
Set Path

Photo File (Directory Path) |

fdent IDs

Choose the photo you wish to add. Your photo can
have any one of the following file extensions:
“bmp,’ ‘.gif,’ or ‘.jpg.’

apen E @
Lok jn: | | Photas ﬂ o ol
2 =) nonos.bmp
My Recent
Documents
=
L
Desktop

by Metwork File name: ‘ j Open
Places
Files of type: \An Picturs Files [* BMP.* JPG,* JPEG.” JPE " JF j Cancel

Click on Open.

The photo will now appear in the Student’s individual
enroliment file.

s N [S1Management Systom - Atcase Level Administrator

Fle Wew Took Favorites Help

E

Student Management - Add New Student
Data Dr Data Tritial Grade Level

ID [000000073  Secondary ID |

Account Type|Spudest  ~

Last Name [Toncs First Name|Michellc Middle Name |
Course List Change
Foundations of Mathemstics

Wcra Remedial Mathematics
W crr Remedial Reading -
« [
D 4 [tame:
Add To Group |l RN Clange

[Mooo000035— Office Skitls

Enroll Date [08/27/2008

Comments ‘

Attached Comment File | SetPath

Photo File (Directory Path) |Cisiiay7\nan agerPhotos\00005 by Set Path View.

Available Student ID's

73T
78-851 E
853-9999339499 = Close B

Na report selected Logen time: Wednesday, August 27, 2008 11:05AM _ Elapsed Time: 06:39:27

ISTHahagement Syster = Aocess Leval: Administrator

Please Note: when attaching photos, the image to be
used must be readily accessible. That is, you must
save it beforehand to the default path for photos
which is C:\isi\ap7\manager\photo.

Be sure to click on ‘Save’.

Viewing Student Records

From the Student Management window (accessible
via the Students button), you may search for and
view student records.

Ele Vew Tools Favaorites Help

W @ | & @ Ja | B8 |8 [ & | & [@| 4§
FReports Courses. Students Groups Certificates Auchive Preferences Utilties Favorites Search Help | Logoff
Student Management

Find Student

Student ID(s) [ Searen |

el — e
e | Mo _ Clear |
User ID I Exact Show ALl
Enrolled from E E -I=

o = Fer

LR
i
s~
.
=3

Bundles Close |

Logon time: Thursdap, August 28, 20031218 PM _ Elapsed Time: 02:0323




You may search for students and groups by
entering Student IDs or Group IDs.

A range of students/groups would be indicated by
a dash (e.g., 1-25 represents the first 25 students).
You may also use commas to search for multiple
students at one time (e.g., 1, 3, 5). For example, if
looking for the first 25 students and ID # 60, you
would enter “1-25, 60”.

Note: This search convention using dashes and
commas works in all features of the Manager
where a Student or Group search field appears.

If you do not know the Student or Group ID, you
may enter the Student or Group name.

Note: only click the “Exact” box if you are sure of
the exact spelling and/or full name of the group.

You may also search by User ID and Enrollment
Date. Additionally, by clicking on the “More” button,
you may search by “Account Types”, specific
courses or by Group Name.

Student PN

Account Types Staff Search
Chuest [V]
Reset

et Enrolled in Course(s)
et Adult Basic Skills: Language [A] Clear

Achlt Basic Zkills: Mathematics
let Adult Basic Skills: Reading

Adult Vocabulary Development [V] Show All

Enrolled in Group Name
| " Exact

After filling in your search field, click on Search
and you will see alist of records. Clicking on
the desired records will highlight them.

TSI Management System - Access Level Rdmmnistrator
Bl diew Jooks Favgrkes el

i - Ja |8 .| B |]& | & |A ol 4 |
Couses | Shuderss Cotbicoes " duckive | Prefemences | Uilties | Foveites | Seach | Hep | Logoft

Find Student

Student 1Dy |57
——

T — =

First Name [ e (=

User 1D o 3 Show All |

Enrolled fram | | S S <

g:l B @

move Enrsllment | Manage

From Croup List Bundles. Close |
Logon tine: Thutedey, Augued 2, 20081210 PM _ Elapssd Tie: 011546

+ | B /‘:z
A View

Delete

To View more information about the selected
records, click on View on the bottom row of buttons.
This will take you to the “Student Management —
View” screen:

= NISTIHanagement System ® Access Lovel: Administrator
Fle View Tools Favorites Help

n d =] s | w5 | #w 0| qg |
eports Students Groups Preferences s Favortes | Search | Help | Logoff
Student Management - View
D Secondary ID | | Account Type Sudent ]

Name [Wang, Yuchen |

D 55 A dult Basie Skills: Lengnage

| et A dult Basic Skills: Mathematics
W 2R A dult Basic Sklls: Reading
W :vo Adult Vocsbulary Development
[ +voLt Adul Vo sbulary Development: Level 1 |
Group(s)
User ID Enrolled In
Enwoll Date |07/15/2008
Comments

Attached Comment File

Photo File (Directory Path)

] | « N‘* o
Next | Last
Search Close 1)

Browse Records

Logon time: Thursday, August 28, 2008 12:18 PM _Elapsed Time: 01:16:42

Use the buttons on the bottom of the screen to
browse through the records.

Editing Student Records

To edit these same records, choose Edit after
highlighting the records on the Student Management
screen. This will take you to the “Student
Management — Edit Student Record”.

= 1[5/ hfanagement System = Aocoss Lievel: Adminstratorn
File View Tools Favorites Help

Student Management - Edit Student Record
Data Demographic Data Tnital Grade Level

[Wang Yuchen | 1D [JEGEEE ~ Secondary ID Account Type|Smudenr ~ ~

Last Name [Wang First Name| Tuchen Middle Name |
Course List i = 2 Change
D n:n dult Basic Skills: Langnage
| PN ebult Basic Skills: Mathematics
| Adult Basic Skills: Reading
W Adult Vocabulery Development. |

Group(s)
User ID Enrolled In Change
Enroll Date [07/15/2008
comments ‘
Attached Comment File | Set Path
Photo File (Directory Path) | Set Path

R 2] el 2=
Search ave NExy/RC 2y
& Close I,

Logon time: Thursday, August 28, 2008 1218 PM _ Elapsed Time: 01:22:07




In this screen, you may edit all available fields by
erasing and entering new information, or by
clicking on “Change” and “Set Path”, where
applicable.

Be sure to click Save after you are finished
making changes.

Deleting Student Records

To delete student records, search for the record(s)
in the Student Management screen, highlight them
and click on the Delete button. You will be taken to
“Student Management — Delete Student”.

= "[S1\Wanagement System = Aoeess Llevel? Admimstrator
File View Tools Favorites Help

Fiepotts

Student Management - Delete Student

Delete options: & Individual Student Deletion
" Multiple Student Deletion

Individual Student Deletion Multiple Student Deletion -

LestName —

Fist e L& |
_ ama |

Exrollment Date

Select Studens Enrolled

from (] &
w [E] &

o

Logon time: Thuusday, August 28, 200812 18PM _ Elapsed Time: 01:23:45

Here, you have the option of deleting individual
student records or multiple records at one time.
Make your selection on “Delete Options” located
on the left.

Click on Delete once you have made your
selection.

i S| o nagement System = Leoess Level, Admimstrator

——

File View Tools Favorites Help

=8
W @ | @ | @ Je | 28 |8 | & |& |4 |
Fiepotts | Courses | Students | Groups | Cerlficates | Archive | Preferences | Utikies | Favoites ~| Search | Help | Logolf

Student Management - Delete Student

Delete options: ¢ Individual Student Deletion
@ Multiple Student Deletion

Individual Student Deletion Multiple Student Deletion
D 3 Select Range
Reverse
Selection
Clear ATl
Enrollment Date 558 |

Select Students Enrolled

from [Jawery v 01 ~2008 ~| [ Select
w ey von vme -] @

gzlzem Close J,

Logon fime: Thursday, August 28, 20081218 PM Elapsed Time: (1:28:46

You will be asked if you are certain you want to
delete the records.

Manager 4.0

\?/II Are ol sure you want bo deleke student Butler, Sandy?

Please note: Once you have deleted a student,
his/her records reside in archiving. If you find that you
have deleted a student by mistake, you may restore
the records by going to the Archive — Restore
Records screen.




Group Management

The ‘Group Management’ window allows for the
addition, deletion, modification and viewing of

group information. To access this window, click on

the “Groups” button.

= IS ianogement System - ACDEss Level: Administraton
Fie Wiew Took Favorites Help

p——

& o g
Seach | Help | Logolf

Reporls 7| studerts 7| Grops 7| Cetficates | 7| Preferences

Group In) ¥

Group Name I Exact _ Clear |

Student ID(s) Show AL
how

[iniructor __[Couse Code(sy _[studentisi s [emat _Jcon|

DMooooo0034  GED Erep Collins Tanus

Bl | |
AR IR
Add View Edit Delete Courses Students Display Print Close L,

Logon tive: Friday, Januayy 11, 2008 1:12PM _ Elspsed Time: 00:04:09

Group Management

The data grid in the above window has two useful
features:
1) A ‘mouse over feature which provides

more information about a desired cell once

you place your mouse over it.

2) The columns may be sorted by clicking on

the column headers.

To create a new group, click on “Add” at the
bottom left of the window. This takes you to ‘Add
New Group'.

-m ISThnagement System = Access Levels Adminetrator:

Fle Wiw Took Favortes Help

Group Management - Add New Group

Group Information
Available Group IDs

Check for an available group ID in the List on the right 35-49

51

54.55
D I 57

59.61
Name ‘ 63.65
o 67.98
nstructor

! 101665

Otionah 667-999998
E mail [ 1000000-33
e 35.999999999
Comments
(Optional)

Save

Close f,

Logon time: Fiday, Januay 11, 2008 1:12PM _ Elapsed Time: 00:08:56

The “Available Group IDs” column on the right side
contains the numbers that are available and may be
assigned to new groups. Select a number from

this column and type it into the ID field on the left
hand side. Or, you may double-click on a range in the
Available Group ID field and the number will be filled
in for you.

Enter the name of the group, which generally
corresponds to the class or program at your site
(e.g., GED Prep, Office Technology, etc.).

The next three fields are optional:
- Instructor
- E-mail
- Comments: you may use this field for your
program code, semester (e.g., Fall 2008) or
other information identifying the group.

m ISThianagement System = Access Levels Adminstrator:
El

Took Favgrites telp

Group Management - Add New Group

Group Information
Available Group IDs

Check for an available group ID in the Liston the right 36-49

51

54.55
D 000000036 57

59-61
Name ‘Ofﬁte Skills 63-65
Instruct [yanet & fore
nstuctor [Janet Garry 101-665
(Optional) 667-999998
E-mail [ 1000000-33
(Optional) 35-999999999
Comments [ Spring 2008
(Ontional)

Save

Close

Logon time: Friday, January 11, 2008112 PM _ Elapsed Time: 00:13.42

Be sure to click on ‘Save’ when finished. You will see
a confirmation:

manager 4. 0= User Information

- ) aroup 000000036 - OFFLCE SKILLS has been added to your group list.

Once you have created a group, you may edit it in a
variety of ways:
- Add/Delete Students
- Add/Delete Courses
- Edit the Group Name, Instructor, E-mail,
and/or Comments.

10




Adding Students to a Group

To add students to a group, in the ‘Group
Management’ window, find the desired group by
entering its Group ID and click on ‘Search’. If you
do not know the Group ID, enter the Group Name.

Note: only click the “Exact” box if you are sure of
the exact spelling and/or full name of the group..

The group listing will appear in the box below the
search fields. Select the group by clicking on its
row and click on ‘Edit’ on the bottom row of
buttons.

[

Fle Wiw Took Favortes Help

5 IS anogement System ® Actoss Lovelt Administraton

Group Management

S

Eroup Name I Esact _ Clear |

Student ID(s) Show Al
how

[Name ____________[instructor __CowrseCode(s) ___[Studentlist ______Jemail __|
[ ooo000036— Office Skills Tanst Gasy Sprin
4l | i |
& ] b4 [ﬁ <
[::! %\ X Add/Delete | AddRemove &
Add View it Delete Courses Studenis Display Print

Close

Logon tme: Fiday, Januay 11, 2008 112 PM _ Elapsed Time: 003 15

From this window you may edit:
- Group Name

- E-malil

- Courses

Student(s)

- Comments

Group Management - Edit

Cenes i 000000036
Name
Group with Long Comments [office sialls
Local Group Instructor  |Janet Garry
Croup of All Shudents
Development, Group's E-mail |
Bnicing Maint Capenty
Building Meint Electrical o) Change
Buiding Maint Flunbing
tower sase tile
Assessments
OFFICE SKILLS PROGRA
OFFICE WORKER PROGR.
[looomniz  CUSTOMERSERVICE
Student(s) Change
[Mo00000013  INTRO TO OFFICE TECH ﬂ

[co0oo0ta SECURITY GUARD
[Mco0ooo01s HS PROFICIENCY MATH
[Mcooooois HS PROFICIENCY READI
[Mlconooo17 S PROFICIENCY WRITI
[MMco0oo0ie COLLEGE REMEDIAL MA
[MM00000019 COLLEGE REMEDIAL RE

Comments
[Mco00000I0  COLLEGE REMEDIAL WR. Spring 2008

[MMoo000002L. FOUNDATIONS OF COLL

[000000022 WORKING WITH PECFLE. -l % -4
Save Replicate Close

Logon time: Frday, Januay 11, 2008 1:12PM _ Elapsed Time: 00:3:42

To add students to the group, click on the ‘Change’
button next to the ‘Student(s) box. This will take you
to ‘Add/Remove Student from Group’.

w nagement Systom = Access Lovel: AUministrator

W ® | @ @ Jo8 | B | & [ & & (0|49 ]
Repotts. Courses Groups. Certificates Archive Freferences Utiitiess Favorites. Search Help | Logoff
Group Management - Add/Remove Student From Group

Group: 000000036 - Office Skills

Available Students Students in Selected Group

[o00001004 Dragton, Tyrell

(I coooo1005 Robinson, Craig
00001006 Otadapo, Kayode —
[Mooooo1007  Lindsay, Monica
Mooo01008. Wizcarrondo, Brandi
[ooo001009 McRae, Dencino
[oooooi010 Conton, Nicole
Mooooo1011 Jones, T
Mooow0i0iz Washington, Faith
Moooou1013 Vizeaondo, Vietor
Moow00i01s  Meding, Destiny
[ ooeonions Htokes, Joquan

LIS

[ ooeonioi7 Tones, Chynn =
Reverse
Select All ‘ B Clear A1l ‘ | | ‘

Close

Logon ime: Fiday, Januayy 11, 2008112 PM__ Elapsed Time: 004235

Select students from the ‘Available Students’ column
on the left and move them to the group by clicking on
the arrow pointing to the right.

Conversely, to delete students from a group, select
students from the ‘Students in Selected Group’
column on the right and delete them by clicking on
the arrow pointing to the left.

When you are finished, click on ‘Done’.

Adding Courses to a Group

To add courses to a group, in the ‘Group
Management’ window, pull up the desired group by
entering the Group ID or Group Name and click on
“Search”.

ST hianagement System = Access Level: Administrator
e View Tools Favorites Help

E

Group Management

Group ID) 0 __§Ean:h

Group Name [ Exact Cleap

Student ID(s) T
Tow

[insirctor__[Cowse Code(s) _—[studenciisi —Jemal _Jcond

[DMoooooozs  office Skils Tanet Gany 1008-1012 Sprin

A | ol
Vg e s
L ‘ Y ‘ % | uli| 3
Al View it Delete Courses Studenis Display. Print Close

Logon time: Fiday, Januayy 11, 2008112 PM _ Elapsed Time: 0055135
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To add courses to the group, click on the
‘Add/Delete Courses’ button at the bottom of the
window.

This takes you to ‘Add/Delete Courses’.

= "[51banagement System - ACDEss Level: Administraton

p——

Fle Wi Took Favortes Help

Selected Courses

» = A dult Basic Skills: Language

W -5 Adult Basic Skills: Mathematics

W :5r A dult Basic Skills: Reading

o Adult Fosabulary Development

| B A dult Focabulary Development: Level |
| B=F Adult Focabulary Development: Level2
| BE] A dult Focabulary Development: Level3
W= Advanced Readin

Mo e &=

[ e For of M.

W Integrated Mathematics Flas

MSIE Internet Explorer
= It Bglorr -l
* Courses marked with an asterisk are not currently licensed

Reverse
Selection

Select Bundle B

** Denotes existing ST bundles/courses that ars
notinchuded in yous package Close

Logon time: Fiday, Januay 11, 2008 1:12FM _ Elapsed Time: 005505

Clear

SREtall Selection

Select the courses you wish to add from the
‘Available Courses’ column on the left. If you have
created course bundles, you may select them from
“Select Bundle” on the lower left.

Click on the arrow pointing to the right to add the
courses. The selected courses will then appear
under the column on the right.

= (S kianagement System = Acress Levels Aamiistraton ]

p—

Ele Yew Iooks Favaries Hep

w e o |8 | o g | 8 /&8 | % | & |0 49,
Repats " Couses | Studenis °| Groups | Ceificates | Archive | Preferences | Uiiiies ~| Favoites | Seach | Hela | Logoff

Group Management - Add/Delete Courses

Select Group 000000034 - GED Prep -

ilable Courses Selected Courses

A dult Vocabulary Development: Level |
Adult Vocabulery Development: Level2
Adult Vocabulery Development: Level3
Advanced Reading Comprehension
Essay Witing Practice

Integrated Mathematics Flus

Intemet Bxplorer

Introduction to Reacling

Introduction to Writing

Mathematics [

Mathematics I

Reverse Clear Reyerse Clear
Rekat U Selection Selection SelectAll ‘ Selection Selection
Save
Close

Logon time: Frday, January 11, 2008 1:12PM _ Elapsed Time: 0055612

Conversely, to remove courses from a group, click
on the courses listed in the right hand column and
use the arrow pointing to the left to remove them
from the group.

Be sure to click on “Save” when you have finished.
You will see confirmation that the data has been
saved.

Deleting Groups

To delete a group, select “Delete” from the Groups
Menu.

= SIS ITManagement System - fccess Levelr Admnistrator

Fil=  Wiew Tools Faworites Help

wm . ® | = |6 0 0o |

Reports Courses Studentz Groups Certificates 4
_ i
Add Mew
Wigwm

Edit
Delete

AddiRemove Students
AddiDelete Courses

Student

This takes you to the ‘Delete Group’ window, where
you may delete one group or multiple groups.

15T hianagement System = Access Level: Adminstrator: 1

Fle Vew Iook Favories Help

Joemo | d i i ] i i i
Group Management - Delete Group

Delete option

o . Individual Group Deletion
 Individual Group Deletion
Select Group

O —

Name [

Student(s)

e |

Logon time: Fiday, Januayy 11, 2003112 PM _ Elapsed Time: 011204

To delete an individual group, use the “Select Group”
option on the right and find the desired group.
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The group information will appear on the right hand
side of the window. Confirm that you are deleting
the correct group and then click on “Delete”.

s STIManagement System - Access Levelz Rdministrator
Fie Wiew Took Favorites Help
] e il g = A1 s |o|a
Repors | Couses Studeris | Groups | Cerifcates | Archive Ui Favaites | Seach | Help | Logol
Group Management - Delete Group
Delete option

o . Individual Group Deletion
 Individual Group Deletion

 Multiple Group Deletion

»

Name [OFFICE SKILLS PROGRAM ]

Student(s)

[l 000000003 Oke, Dina

[ 000000065 12304506 7dE A3 dadbie, 1
[l 000000502 Guest, Guestsn2

[ 000010635 Griffith, Tikata

[ 000046447 Orozso, Odalis

[ 000123456 Tom, Uncle

[ 000134850 Alexander, Augustina

O |

Logon time: Fiday, Januay 11, 2008 1:12PM _ Elapsed Time: 01:14:31

The system will ask you to confirm. Click “Yes” if
you are certain;

Manager 4.0

\?/I Are you sure you wank o delete 000000010 - OFFICE SKILLS PROGRAM group?

Manager 4.0 User Information

\lj) Group 000000010 - OFFICE SKILLS PROGRAM was successfully deleted.

To delete multiple groups at one time, use the
“Multiple Group Deletion” option on the left.

Select the groups you wish to delete by clicking on
them in the right hand column.

nagement System = Acoess Level: Amimstrator

W ® | & 4 Jo8 ] B |8 [ & & (0|49
Groups. Certificates: Archive Preferences Utiitiess Favoiites. Search Help | Logoff
Group Management - Delete Group

Delete option

o . Multiple Group Deletion
 Individual Group Deletion

@ Multiple Group Deletion

[ 000000001 Group with Long Comments

[ 000000002 Lacal Group

[ 000000003 Group of All Students

[ 000000004 Development Group's

[ 000000005 Building Maint Capentry

[ 000000006 Building Meint Electrical

[l 000000007 Building Maint Plusbing

I 000000008 lower case tile

[ 000000005 Assessments

[l 000000010 OFFICE SKILLS PROGRAM

[l 000000011 OFFICE WORKER PROGRAM

[ con000012 - CUSTOMER SERVICE

[l 000000013 INTRO TO OFFICE TECHNOLOGY
[l 000000014 SECURITY GUARD =

o,

Logon time: Fiday, January 11, 2008112 PM _ Elapsed Time: 01:07.09

Press Delete once you have selected all groups.

A message will appear asking you to confirm that you
wish to delete the selected groups:

Managen 4.0

\.‘:) Are wou sure you wank to delete the selected groups?

Click “Yes” if you are sure and you will see the
following confirmation including group numbers:

manager 4 0= User Information

\v Groups 5, 6, 7, 8, 9 were successfully deleted,
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Viewing Group Information

To view group information, go to the ‘Group
Management’ window. Select the desired group
and click on the “View” button located at the
bottom left of the window.

-m ISThnagement System = Access Levels Adminetrator:

Ele Yew Iooks Favaries Hep

Group Management

Gy P
Group Name [~ Exact Clear.
Student ID(s)
Show All
[Tnstructor [ course Codets) _[student st [emal [ con|
u[l[l[l[l[l[l[l!d GED Prep Callins CRM, CRR, CRW, FC 1006-1012 Jamu
4l | i |
=Y Vg e ] =] <2
# ‘ ‘ x Add/Delete ‘Add/Remove @
s e~ = Deete | Courses Stdents | Display |  Primt Close
Logon tie: Ficay,Jary 11, 2008 T12FM _ Elepoed T 01.35.44

After clicking “View”, the Manager will display the
following information for the desired group:

s STIManagement System - Access Levelz Rdministrator
Fie Wiew Took Favorites Help
] e @ i ] 2 L i i J
Repors | Couses Studerss | Groups carch | Hep | Logo
Group Management - View

Note:
This screen s for viewing group enrollment information. No editing is allowed.
To view a group’s information select the group from the Group List.

Select Group 000
D 000000034
o ‘GED = ‘ u[l[l[l[l[ll[l[lﬁ Cladapo, Kayode

[ 0001007 Lindsay, Monica

Instructor  [Collins
[ ocoo0i00s Vizearondo, Brandi

E-mail McRae, Dencino
Conton, Nicale
Course(s) Sty 1]
Washington, Faith
W cr Mathematics IT
W crr Reading Comprehension
[ [ Writing Mechanics

Comments  [January 2008 ‘ View Selected Student Information ‘
Close

Logon tive: Friday, Januayy 11, 2008 112PM _ Elspsed Time: 01:32.50

Please note: This window is only for viewing the
group information. To edit, you must select the
“Edit” button from the “Group Management”
window.

Batch Enrollments

Using the ‘Batch Enroliment’ feature offers a fast
way to enroll a large number of students.

To access ‘Batch Enrollments’, go to the Students
button, select ‘Batch Enrollment’ from the menu

and click on ‘Open Excel File Template’.

'-‘" ISITanagement Systen - Access Level Ddministrator:

File Wiew Tools Favorites Help

W e = @ | o g B
Feports Courses Students Groups Certificates Archive Freferenc|

Management S

Add Mew
Wigw
Edit

Delete
Add To/Remove Fram Graup

Student

EBiatch Enrollment Open Excel File Template
K Edit Existing Excel File
Enraliment Infarmation
Run Batch

I Enrollment Summary

Motes

Record Management 3

You will see a blank excel template with headings
and ‘help’ instructions. Fill out the template and save
it when you are finished. Here is a sample:

E) Fle Edt Vew Inset Format ook Data Window Help Adohe FOF
DEHRSISLIVHEIS B -F9- B E-4% o @i
a = A E] u
BEEd
J28 hd &

A B c D E F G H
1 /ID Number First Name Last Name Middle Initial Secondary ID Account Type User ID Password
2 76 Abel Williams Student Awilliams Abel
3 77 Bob Young Student Byoung Bob
] 78 Cathy Wong Student Cwong Cathy
5 79 Doug Brand Student Dbrand Doug
[ 0 Ellen Watson Student Ewatson Ellen
7 81 Frank Jones Student Fjones Frank
8 2 Gary Young Student Gyoung Gary
9
10

After saving the excel file, go to ‘Run Batch’ from the
Student menu:

ST TapEment Systen o Accosseve L rdministraton

B View Tools Favorites Help

w0 | = | n "0 | g )

eports Caurges Students Groups Certificates drchive | Preferen
_ Student Management
Add New
Wigt
Edit
Student
Delets

Add TojRemave From Group

Batch Enrollment

(Open Excel File Template
Edit Existing Excel File

Enrallment Information

Enrollment Surmmary

Maotes

Record Management 3

You will be prompted to select the file you just saved.
You will then see a note indicating whether or not
your records were enrolled successfully.

If the records were not enrolled successfully, go to
‘Edit Existing Excel File’ to solve the problem.
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SIS Management Systenn - Accessileve " Admimstrator

ile  Wiew Tools Fawaorites Help

Feports Courzes Students Groups Cerlificates Archive Preferences
Student Management

_ Management Syst
Add New
Wiew

Student =" G
Delete
Add TojRemawve From Group
Eatch Enrallment Open Excel File Template
I I . K Edit Existing Excel File

Enrollrment Information Fun Batch

Enroliment Summary
I Motes

Record Management: 3

Please note that ‘Batch Enrollment’ does not
automatically assign courses. The fastest way to
add courses after enrolling in Batch format is to
complete the following three steps:

1) Create a group

2) Add Students to that group

3) Assign courses to the group

Accessing Enrollment Lists

An ISI Management System Enrollment List may
be compared to a class roster.

To access the Enrollment List feature, go to the
Students button and select “Enroliment
Information”.

W . ® | = 8% . O

Feports Courges Students Groups Certificates
_ i Management m
Add Mew
Wien
Edit

Delete
Add To/Remove From Graup

Bakch Enrollment »
I Enrollment Information

I Enrallment Surmmary

Student

Mokes

Record Management »

Enter a group number. If you have not placed
students in groups, you may enter a range of
Student IDs (e.g., “1-25, 60, 100” will present a list
for the first twenty-five students in the system as
well as students 60 and 100).

You have a choice in the information to be displayed
(i.e., Student ID, Student Name, User ID, Group ID,
Group Name, Student Enrollment Date, Course
Codes, etc.). After making a selection, click on
“Display” on the lower left.

Please Note:

- Default settings for selection criteria are set
via Preferences — Manager screen —
Enroliment Preferences — Enrollment Criteria
tab.

- Default settings for field selection and sort
order are set via Preferences — Manager
screen — Enrollment Preferences —
Enroliment List Display tab.

m ISThanagement System = Access Lovel Admimetrator:
El

Wiew Took Favgrites Help
] I = 4
Reports Courses Students. Groups. Certificates: Archive Freferences Utiitiess Favorites. Search Help | Logoff
Student Management - Enrollment Information
Student D(s) |12 _Clear |
Group ID(s) More..
Last Name v Exact
First Name ¥ Exact
User ID ¥ Exact
Enrolled from = = ~-| @
w [ S - @
1. Data to Display | 2. Demographic Data| ¥ Hide report row if data blank Sort Report by
B G @ Stadent ID
© Student Name

¥ Stdent ID W Course Code(s) Enralled In ® St e B

¥ Student Name I Course Tile(s) - Acomant Type

¥ User ID I~ Account Tyne ~ Stuent Angiary D

I” Group ID I Comments pe

I™ Group Name I Test Informanon P

& Smdent Enrollment Date I Tnstial and Target Grades

I” Student Ausaiary ID =

4 2] “%
Display in Display in Export o Eaportio &
Display Grid Edit Browser Excel Text File Print Close R,
Logon tine: Tuesday, Jaruay 08, 2008 1034 AM _ Elapsed Time: 00:2400

After clicking on Display, you will see an Enrollment
List (below).

T

Student Enrollment List

Report Date: January 08, 2008 Sort By Student ID
Student ID(s): 125
Student Student Enrollment User ID Course Code(s)
Name Date
000000001 Plotnick, Daniel 0373012005 dplomick  ABL, ABM. ABR, ARC. AVDLI, AVDL2, AVDL3,

BAM, BAR, BMC, BME, BMP, CCC, CCE, CCF,
CCI, CCP, CDM, CDR, CDW, CRM, CRR, CRW.
CSPHI, CSPTT, CSR, ELL ELM, ELP, ELS, ELU,
FCM, GED, HCA, HICCNA, HICEKG, HCEKGA,
HCMLT, HCP, HCPBT, HCPBTA, HCPCT, HPM,
HPR, HPW, IMI, IOT, LSP, LSPA. M1 1, MI5,
MSX, MSACC, MSC, MSC2, NAP, OFF, OSP, $G4,
SGA, SGC., SGI. SGO, SGP, SGT, SOP, TMH,
UIEL, WPB, WPM, WPR, WPSCS, WPSHS,
WPSSS, WWP
ABL, ABM, ABR, ARC, AVDLI, AVDL2, AVDL3,
MC. BME,

000000002 Guest, Guest 051212005 2

ELS, ELU, F( GED, HCCNA, HCEK ICP,

HCPBT, HCPBTA, HCPCT, HPM, HPR, HPW,
IMIL, 10T, LSP, M11, M15, MSX, MSC, MSC2,
NAP, OFF, 0SP, $G4,8GA, SGC, SGI, $GO, SGP,
SGT, SOP, TMH, WPB, WPM, WPR, WWP

000000003 Oke, Dina 107262005 dOke ABL, ABM, ABR, AVDL1, AVDL2, AVDL3, BAM,
BMC, BME, BMP, CCC, CCE, CCF, CCI, CCP,
CDM, CDR, CDW, CRM, CRR, CRW, ELU, FCM,
GED, HCCNA, HCEKG, HCEKGA, HCMLT,

HCPBT, HCPBTA, HCPCT, HPM, HPR, HPW,

IMI ISP [SPA MSC MSIE MSPPT MSWRD
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To print the Enrollment List, click on the printer
icon at the top.

= student Enroliment 55t

PSS & Q-

Preview }

Student Enroliment List

Report Date: January 14, 2008 Sort By: &
Student ID{s): 1-99090990%

You may also export the data into other file formats
(e.g., .pdf, xIs, .doc, .rtf) by clicking on the
envelope icon.

The Enrollment Summary report is also
accessible from the ‘Student’ menu. It allows the
user to view enrollment numbers by week, month,
quarter, trimester and year.

- The report can be filtered by enroliment
date range, number of student sessions,
and total time.

- There is an option to show or hide usage
information.

- Time periods with no student enroliment
may be omitted from the report by using
“Omit Zero Periods”.

m ISThianagement System = Access Level Admimstrator:

Ele iew Iook Favories Help
Reports_*| Couses ”| Students | Groups | Cetifcates | Archive | Preferences | Uiilies " Favoites | Seaich | Help | Looff ~
Student Management - Enroliment Summary
Show Enrollments by
R Enrollment from - S ]
+ [Wael
s = [lm
 Month
© Guarter
© Trimester Students with at least
i
Year session(s)
C AND © OR
o
C puels)  oftotal time
I Show Usage Statistics
I Gmit Zero Periods
& & ] =
Display in Egortto Exportto 3 2
Display Edit Browser Excel TextFile Print Reset
Close §l,
Logon time: Suncly, January 20, 2008 348 PM_ Elapsed Time: 000338

Notes

The Notes feature, accessible from the ‘Student’
menu, is for adding, editing, viewing, deleting and
printing notes written by instructors to students.

File Wiew Tools Fawarites Help

wm . € | & 0 . /&

-

Repaorts Courzes Students Groups Cerhificg

Student Managerent

add Mew
Wiew

Edit:
Delete

Student

Add TofRemowve From Group

Batch Enrollment: k
I Enrollment Information

I Enrallment Surmmary

To create a note, enter the desired Student ID(s) or
Group ID(s), select the Enrollment Date range and
Course. Click on “Add” at the bottom left.

S35 Wianagement Sys{em = ACcess Level: Adminitrator
Ele View Tools Faverites Help
W e & 4 [ o /g | B [&= | & |#& | @|49.,
Reports Courses. Students Groups. Certificates Archive Preferences Utiltiess Favorites Search Help | Logoff
Notes
Student ID{s) [as]
Group ID(s) [
Enrolled from pasay <] for <] foos -] 03 ctear |
to [y <] 0 | [mo <] @
Course (ARG Advanced Reading Comprehension =

ISIEW - Essey Witing Practice

FCM - Foundations of Mathetuatios

IMP - Integrated Mathematics Phus

CDR- Introduction to Reading H
CDW - Introduction ta Weiting

CDM . Methematics |

Notes from. Tamay  v| ot v| J2006 < [EClear

to e N T B T I
* B 7 X &
Add View Edit Delete Display Erint Close [,

Logon time: Sunday, Januaty 20, 2008 348 PM__ Elapsed Time: D0:21:41

You will be taken to another window which asks you
to select the chapter and lesson about which you
wish to write a note to the student.
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Student TD(s) |45

Group ID(s) |

Enrolled From  [January  ~| J0u  ~| [2008 ~| (8 Clear
Enrolled To [Tamwery v Jo | [2002  ~| [

Course |CRM - Reme dial Mathematics j
Chapter |FA - Fundatentals of Algebra j
Lesson |FA15-Express petimeter as a variable j
Note Please repeat this lesson and continue with the rest of

the lessons in this chapter

Add Clear | Close |

When you are finished, click on ‘Add’. You will
receive confirmation that the note was successfully
added. You will be returned to the Notes window.

From the Notes window, you may also ‘View’,
‘Edit’, ‘Delete’, ‘Display’ and/or ‘Print’ Notes.

E[alZ] %]

Edit Delete Display

Record Management

Under Record Management, accessible from the
‘Students’ menu, are features that allow you to:

- Edit Student ID

- Merge Student IDs

- Export Student Data

- Import Student Data

- Archive, Restore & Purge Records

e . & N | o | @ )

puUrses Students Groups Certificates Archive " Frefere
Student Management |
Management S
Add Mew
iew
Edit
ttudent Delote

Add TofRemowve From Group

Batch Enroliment 3
I Enraliment Information

Enrallment Surmmary
I Motes

Record Management Edit Student ID
Merge Student IDs
Export Student Data
Import Student Data
Archive Records

Restore Records

. Purge Recards
Hx Favorites J

Edit Student IDs

The ‘Edit Student ID’ feature allows you to change a
Student ID.

x|

Old Student TD ||

New Student TD
Update | Close |

Enter the ‘Old Student ID’ and the ‘New Student ID’,
and click ‘Update’.

Merge Student IDs

‘Merge Student IDs’ is for merging all or a subset of
data for two student ID numbers into one record.

This function allows you to merge two different Student IDs into one ID.
Tou can select the destination ID you want to keep for the student IDs are
merged. All the recerds under previous twe IDs will be combined under

new ID
Merge Data -
+ Delete O1d ID
After Merge
" Keep O1d 1D
Merge Student ID's As |SECOHd Student ID j

Enter First Student ID
Enter Second Student ID

Merge Close

You have the option of either keeping or deleting the
old ID number. You must choose whether to merge
the data under the ‘Second Student ID’, the ‘First
Student ID’ or to assign ‘A New ID’.

After filling in the Student ID fields, click ‘Merge’.
Export Student Data
‘Export Student Data’ and ‘Import Student Data’

allow you to move student records and usage data
between sites using the ISI Management System.
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In the ‘Export Student Data’ window, you will be
asked to indicate the Student IDs you wish to
export.

5 FExcport Student ata E

Student ID(s) ‘

Destination Folder

Additional Data to Be Exported

W Student Activity ¥ Comments File

¥ Photo File

Export Close

Select the ‘Destination Folder’ by clicking on
‘Browse’.

You may deselect the data you do not wish to
export. The default is set for ‘Student Activity’,
‘Comments File’ and ‘Photo File’.

Click on ‘Export’ when you are finished.

Import Student Data

You may now take the file you have exported and
import it to the ISI Management System of another
site. To do so, select ‘Import Student Data’ from
the ‘Students’ menu.

= Simport Stident Data

Source Folder

Import Close

Click on ‘Browse’, select the file containing the
exported data and click on ‘Import’.

Archiving, Restoring and Purging
Records

e . & .0 | o | @ &=

Courzes Students Groups Certificates Archive || Preferences

&rchive Records
Restore Records

Purge Records

Student G

Add New

Student Management

The Management System Archive feature offers
three functions:

1) Archive allows administrators to move
Student enrolliment and history records into
an archive where they are not visible in the
ISI Management System, but are not deleted
and are retrievable.

2) Restore reinstalls an archived record so that
it is visible in the Management System.

3) Purge allows permanent deletion of
previously archived student enrollment and
history records from the Management
System.

To archive student records, go to the “Archives”
button and select “Archive Records”.

Enter the Student ID at the top and click on ‘View’ at
the bottom of the window. The Student’s ID, name,
enrollment date and courses will appear below. Click
on ‘Archive’ at the bottom of the window.
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STbianagement System = ACcess Lovel: Administrator

w e & @ | 0 a g | B2 [85 [ & | & |0 4
Repaits "| Couses | Studenis | Groups | Ceificales | Avchive | Freferences | Uiiiies | Favoites | Seach | Hela | Logoff

Archive Management

The archive subsystem allows administrators to move Student enroliment and history records info an archive where they are not
currently visile to the management system, but not permanently deleted from the systenn

Select student(s) by ID(s) Select student by dates
Student ID(s) [45 @ @

Archive option From i

W Student enrollment data

%) Chsimntrn ey dtin o I ) E|

Selected Student Information

StudentID | Mame Enrollment Date | Enrolled Course Code(s)
» 000000045 Lis Johnson  913/2007 AEL, AEM, ABR, ARC, AVDL1, AVDL2, AVDL3, BAM, BAR, EMC, EME, B

Archive Reset Close

Logon time: Wednesday, Januay 16, 2008 5:02PM _ Elapsed Time: 01:05:45

To restore the data, select ‘Restore Records’ from
the ‘Archive’ menu, enter Student ID(s) and click
on ‘Restore’ at the bottom of the window.

To permanently purge data, select ‘Purge Records’

from the ‘Archive’ menu, enter Student ID(s) and
click on ‘Purge’ at the bottom of the window.

Course Management

Under the ‘Courses’ button, you have access to:

a) Course Information: Instructional,
Assessment and Third-Party

b) Third-Party Applications

¢) License Information

d) Bundle Management

e) Delete Course From Students/Groups

f) Create Assignment

B ASITManagement System - Access leve = Admimstrator

File ‘Wiew Tools Favorites Help
I T 4]

. e 4 .

Reparts Coursss || Students Groups Certificates Archivel

Caurse Infarmation Inskructional
Third-Party Applications
License Information
Bundle Management

Assessment
Third-Party

Delete Course From Students/Groups
Create Assignment

Accessing Course Information

The ‘Instructional Course Information’ feature gives
you the option of viewing important details about ISI
courses such as chapter and lesson titles, number of
lessons and questions in each course, and grade
level of content.

m ISThEnagement System = Access Levels Adminietrator,

Fle Vew Tocs Faverkes Help

W e & @ | 0a g | B |
Repats | Couses | Studenis | Groups | Ceilficstes | Archive | Freferences

Columns to Display

[ IS5 Adult Vocabulary Development

[ voLt Adult Vocabulary Development: Level | ¥ Course Title ¥ Content Grade Level

[svDi2  Acul Vocabulary Development: Level 2 W Chapter Title I Reading Grade Level
AVDL3

=ARC [ Lesson Title I Completion Description

Wy ¥ Chapter Count [~ Teacher Approval

W rc ¥ Lesson Count " Course Type

[ hi [ Question Count | Estimated Length

[ cor Introduction to Reading - Ad an )

W cow Introduction to Weiting anced farameters

[ com Mathematios |

W cr Mathematics Il Urzestn @il

[ s Mathematics [IT * Default © Grade Level

W cEr Reading Comprehension

W mssL Topics in Seience, Social Studies and Litersture S

=Lt Topics in Science, Socisl Studies snd Litsrature Level | g‘ =0

W Fss2 Topics in Seience, Social Studies and Literature:Level 2 Reverse Select

M5ss03 Topics in Seience, Social Studies and Literature:Level 3

e Wiiting Mechanics Clear All

* Courses matked with an asterisk are not currently licensed

=l 7| .9, .2 ] &
Displayin |  Exportto Export to &
Display Eiit Browser Excel Text File Print Close [,

Logon time: Tuesday. January 08, 2006 10:34 AM _ Elapsed Time: 00:3350

After selecting the desired information, click on
‘Display’.

Sample ‘Instructional Course Information’ for ISI
Math I, also known as College Remedial Math:

Instructional Course Information
IR0
M

720407 210
720 7.21
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You may print via the printer icon at the top.

r-v Instrictiohal Conrser Information

P M

Preview }

Instructional Course Information

‘qunnam: 1/14/08

Courses: CRM
Chapter Chapter Lesson Lesson
Code Title Code Title

You may also export the data into other file formats
(e.g., .pdf, .xls, .doc, .rtf) by clicking on the
envelope icon located to the right of the printer
icon.

To search for specific content or skills, click on the
binoculars on the top right.

Instructional Cotrse Tnformation

(N

& & X -

Preview l

You will be asked to enter the content/skill you are
looking for (e.g., fractions).

Find what:

|fracti0ns

Find Mest |
Cancel

A red box will outline the lesson containing the
desired skill/content. Click “Find Next” to see more
lessons with the desired word(s) in the lesson title.
| tructional Course Information ]

D& & Q- M

o

Instructional Course Information

Cone T Cone” e |
Code Title Code Title

Content

Question
Count

CRM Mathematics 11 Find what

Chapters: 5 o 831

MGO9 Calculate 1] |ractions Find Nert - 10

MGI0 Identify si 6

MGl Find the m| Bz 10

MGI2 p v = . 1

MGI3 Identify an objeet under a rotation 5

NO  Numerical Operations 210
001 Solve a word problem with coins 10

Noo2 Compare nuinbers written in scienific notation 10

NO03 [identify equivalent fractions | 10

NowM Compare two decimal expressions - 10

NO0s Identify why one number is not a factor of another 876-8.79 10

‘Assessment Course Information’ offers details
about ISI Assessments. Place a checkmark in the
desired categories on the right and then click
“Display” at the bottom left.

ISTMahagement System ® Access Lovel Administrator

Fle View Tools Favories Help

Assessment Course Informati

Columns to Display
Aduit Basie Skils: Language

Axcult Basie Skills: Mathematics ¥ Course Title I Content Grade Level
Adult Basic Skils: Reading ¥ Skill Area Title | Reading Grade Level
¥ Question I Completion Description
I $kill Area Count [ Teacher Approval
= I Course Type
¥ Question Count | Estimated Length

" Advanced Parameters

Selectall
ReverseSelect
Clear Al

* Courses marked with an ssterisk are ot cvsrently censed

Logon time: Thursday, January 17, 2008 1:44 PM _ Elapsed Time: 00:48:45

B | 7 |l ok | 2| @
isplay in ortto Export o 5
Display Edit Browser ‘Excel Text File Print Close §,

Sample ‘Assessment Course Information’ for
Adult Basic Skills: Mathematics

Assessment Course Information
Report Date: 111708
Courses: ABM
Skl Skill  Question  Question Content Question
Arca  Area  Code Title Grade  Count
Code _Title Level
ABM Adult Basic SKills: Mathematies
SKill Arcas: 4 2-9 106
NI Number Operations - Level 1 2.00-3.19 20
N101 Write a word expression in numerals 2.00-2.05 1
N101 Wrile a number in words 2.06-211 1
N101 Multiply a number by zero 212217 1
Nio1 Find a fractional part of a number 218223 i
N101 Express a fraction as a percent 229 1
N101 Add three one-digit numbers 1
N101 i numbers 1
N101 nd three-digit numbers 1
N101 Subtract two two-digit numbers 1
N101 Subtract a two-digit number from a three digit number 1
N101 Subtract two four-digit numbers 1
N101 Multiply a two-digit number by a one-d 1
N101 Multiply a two-digit number by a one-di 1
N101 Multiply a two-digit numbe 1
N101 Divide a threy it number by a one-digit number 1
N101 Divide a four-digit number by a one-digit number 1
N101 Divide a four-digit numbsr by a two-digit number 1
N101 Subtract two fractions 1
N101 Add two decimals (money) 1
N101 Subitract two decimals (money) 1
Pl Problem Solving - Level 1 20
PIol Compute take-home pay 1
Plol Compute savings in an installment purchase 1
PIO1 f a purchase 1
P01 Compute total time with fractional hours 1
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Third Party Appl ications There are two categories of Third Party Software:

1) Third Party Software (TPS): this is a non-ISI
iu ‘ | 55 .ﬁ-i application provided by ISI.
- - - |

ieports Courses students Giroups ] 2) Third Party Course (TPC): this is a course
Course Information » code created locally at the network by the
Third-Party Applications end user.

License Information

Contact your ISI Trainer regarding questions about
adding/editing Third Party applications.

The ‘Third-Party Course Information’ window
offers details about third-party software that may

be embedded within your ISI Manager: License Information

TS —— To view information about your site/course license,
@ ianagement System= Access Level: Administrator s . 5 ‘ 5
select ‘License Information’ from the ‘Courses

button.
Third-Party Course Information

B e S PR [STHENGEEREnt Syster - et Leve [ adiinist
W= TPS  SteckVaughn 21 st Century GED ¥ Course Title ¥ Content Grade Level
[ Bl TS SteckVaughn 2l st Century GED Manager ¥ Chapter Title I Reading Grade Level . .

¥ Lesson Title [~ Completion Description EIEW II:II:I'S Favgﬂtes ﬂeh:l

[ Chapter Count |~ Teacher Approval

¥ LessonCount | Course Type

¥ Question Count |~ Estimated Length - ‘ - @ - Iﬁi -

[ Advanced Parameters poarts Courses Studentz Groups Certifica
Course Information »
Selectal Third-Party Applications
Reverse Select Py —— o TP
Cloar License Information

Bundle Management

) &
s | D . Delete Course From StudentsfiGroups
Logon time: Thursday, Januery 17, 20081:44 PM  Elapsed Time: 00:52:38 Creake ﬂssignment

Here you have the ability to add or modify a third

party application. After selecting “Third-Party Course Bundle Man agement
Applications” from the “Courses” menu, you will
see this window: To save time, some instructors choose to bundle ISI

courses and assign them to students as a course
bundle rather than clicking on individual courses in
the enrollment process.

5 (S ianogement System ® ACCess Lovelt Amimstraton

q . e | B = T
ey Groups. Archive. Preferences Uit e .
 arany e | To create, delete or edit a course bundle, go to
Moo [code Pame —— [ram ———————Trievame  [vomens | ‘Bundle Management’ via the ‘Courses’ menu:
HTFS MSIE  Intemet Explorer CAPROGRAM FILESUNTERNET EX  [EXFLOREEXE test
ITFP:  SVG  SteckVaughn 215t Century GED CProgram FilestSteck Vaughe\GED 2 gedstudsnt exe test
TS SVM  SteckVaughn 215t Century GED Mana  C\Program Files'Steck Vaugh\GED 2 gedmanagerers test
File Wiew Tools Faworibes Help
|
w | ®@ | = 0 .
Reportz Courzez Students Groups
Course Infarmation
; - Third-Party Applications
e R e e I Show et Coues License Infarmakion
+ | 7 X Bundle Management
Add Edit Display Print Close
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From this window you may ‘Add’ a bundle:

= "[51hanagement System - ACEss Level: Administraton
Fie Wiew Took Favorites Help

w e @ |@ | o g | 8 |=8 | @ | & |6/ 4]
Reports | Couses | Students | Groups | Cetifcates | Archive | Preferences | Uilties | Favoites | Seach | Hep | Logolf

Bundle Management

Available Bundles

—

Selected Bundle:
CDS - Introductory Academic Series

Custorn NGE - Natiohal Guard Bundle

Description
IST CRS - Acadernic Series
IST MPT - Microsoft Productivity Tools
IST TPS - Third Party Software
Courses

CDR - Introduction to Reading
CDW - Introduction to Writing
CDM - Mathematics I

Show [ ISI Bundles

¥ Custom Bundles * Coutses marked with an astetisk are ot cutrently licensed

e y) % %
Ald Edit Deleie y ¢ Close J,

Logon time: Thursday, January 17, 2008 1:44 PM _ Elapsed Time: 01:1358

Clicking on ‘Add’ opens “Add Custom Bundle”.

Ele Wisw Took Favortes Help

——
E

351 kfanagement System - Access Level: Administrator = ]

Add Custom Bundle
Bundle Code |AEC

Bundle Name [Beginning Math Buadle

Deseription | This buade is for beginning math stadents

Available Courses

ISIEW - Essay Writing Practice [&]

FCM - Foundations of Mathematics

IMP - Integrated Mathematics Pl

MSIE - Tnternet Explorer

DR - Introductien to Reading El
CDW - Introduction to Writing

Bundled Courses
ABM - Adult Basic Slafls: Mathematics
CDM - Mathematics T
CRM - Mathematics IT

SV - Steck-Vasghn 21st Century GED Manager
R3SL - Topics in Srience, Social Shadies and Literature
R3SL1 - Topics in Seience, Social Studies and Lireranav]

*Courses marked with an asterisk are ot currently licensed

Logon time: Thursday, January 17, 2008 1:44 PM__ Elapsed Time: O1:18:11

In this screen, you will:

a) Type a three letter bundle code of your choice.
b) Assign a ‘Bundle Name’ (e.g., Beginning Math).
c¢) Enter a description (optional)

d) Select courses for your bundle by clicking on the
desired courses in the left-hand column.

e) Move the courses to your bundle by clicking on
the right arrow.

f) Click ‘Save’ when finished.

g) You will see a confirmation that your bundle has
been created successfully.

To modify a custom bundle, select it from the
‘Available Bundles’ column in the Bundle
Management screen and click on “Edit”.

To delete a custom bundle, select the desired bundle
from the ‘Available Bundles’ column and click on
‘Delete”.

Deleting Courses

To delete courses from Students or Groups, select
the delete option from the ‘Courses’ menu.

m . @ 5 |

- -

Fepartz Courses Studentz Groups

-

Course Information
Third-Party Applications
License Information
Bundle Management

relete Course From Studen

Create Assignment

You will see the ‘Delete Course’ window which asks
you to select a course and the Students or Groups
from which you wish to delete the course. The
window contains full instructions.

Fle Vew Iook Favories Help

E

ST hianagement System = Access Level: Administrator = 1

Courses - Delete Course

ote
To delete course from muliple studenis:
1. Select m the Courses hox OR type course code in it and click "Show' hution
3.Click 'Delete’ button

Courses
ARC

Show

From ¢ Students © Groups

Students

- Smith, Jane
000000075 - Johnson, Cynthia
000000076 - Willams, Abel
000000077 - Young Bob
000000075 - Wong, Cathy
000000079 - Brand, Doug H
000000080 - Watson, Ellen =

Reverse Selectio
000000081 - Jones, Frank ﬁ
000000082 - Young, Gary

000000083 - Jones, Wade [v] m

Qzlzete Close J,

Logon time: Thursday, Januery 17, 2008 1:44 P Elapsed Time: 01:2313

Select

Create Assignment

You may create and print out assignments for your
student(s), which detail the courses and lessons of
study, as well as the due date.
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File Wiew Tools Faworites Help

m . @ R R I

Reports Cowrses | | Studsnts Eroups Certifica

Course Information 3
Third-Party Applications

License Information

Bundle Managemenk

Delete Course From Students/aEroups

ssignment

From the ‘Courses’ menu, choose ‘Create
Assignment’. Enter the title of your program,
Student ID(s) or Group ID(s), the due date of the
assignment and click on ‘Add/Remove Course(s)’
to select the content you wish to assign.

Please note: Clicking on the plus signs in the
‘Assigned Lessons’ box will open the course
chapters and lessons.

15T hianagement System - Access Level: Adminstrator:

Tooks Favortes Help

W ® & a .8 B R M O @
Reports Courses Students. Groups. Certificates Archive Preferences Utiitiess Favoiites. Search Help | Logoff
Create Assignment

Program Title |GED Preparation| Clear
Student ID(s) 45 Specs...
Croup ID(s) Save As
Due Date Febuay  ~|j07 ~|2o0z  ~| @

Assigned Lessons | =[] CDM - Mathematics 1 B
o W - umbers L
+ CJFR-F: ousete)

% []DC - Decimals
w0 [JPC - Pecents

% C]ME - Messutement

% SN - Signed Numbers

% [1A- Introduction to Algebr

# [ SE- Solving Equations
# [ GE - Ceometey

= [ CRM - Mathematics I
« []DA - Data Analysis

&

Close

Logon time: Thursday, January 17, 2008 1:44 PM _ Elapsed Time: 01:38.23

When finished, you may print or click on ‘Display’
to see the assignment before printing it.

EGd Q-
GED Preparation
Student Name: Johnson Lisa
Due Date: February/07/2008
Course Title
[ Chapter Title
Completion
Lesson Code Lesson Title Score 1 | Seore 2 Seore Date
Mathematics [

Introduction to Algebra
1405 Application problems with algebraic expression
1A01 Algebraic expressions
1A02 Evaluating expressions
1A04 Grouping symbols
1403 Simplifying expressions

Solving Equations
SE09 Application problems with equations
SE02 Solving equations with multiplication or division
SE03 Solving multi-step equations
SE04 Solving equations with parentheses
SE05 Simple word problems
SE06 Multi-step word problems
SE07 Formulas
SEOL Solving equations with addition or subtraction
skos Ratio and proportion problems

Geometry.

To save the assignment, click on “Save As”.
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Utilities

2 [ &

Utilities Favarntes

%
Ukilikies
Svskem Skatus

Security

{5ro License Inforrmakion
Skakion Reservation

ST IST Managemmen Sysen) - Access LVl AGmintetrator
Iocis Favgrites Hielp

W ® | o@m o @4 A J 2B /& | & | A& @4
Fapots | Cous: " Studerts | Growe | Camiicate: | Achive | Frofsience: | Uies | Favosies | Sewch " Ho| Logof

Data Consistency Check Student Record Maintenance

B Cheek | Edit Student D~ =
I™ Esistence of Registry Keys Clear

Merge Student IDs =

I Existence of Tables and Querics in MDE
Export Sdent Data =
I” Database Cormption

Check Results Import Student Data =

Archive Student Data =
Restore Student Data =

SQL Debug

I™ Store SOL Statement _ Yiew Query.
1SI Log Files
© Manager Log.

© ComcumSqlLog  _ Viewlog |

© Database Purge Log

Chee

Logor ine: Manday, Jarnsiy 21, 20082 33PM  Elapeed Tine: 00.05 48

The ‘Utilities’ feature allows lab administrators to:

a) Check the existence of the database, the
registry, tables and queries in the
database via ‘Data Consistency Check’.
Administrators may also check for
database corruption.

b) Maintain student records such as changing
an existing student ID, merging two
different IDs into one, exporting specific
student data, importing student data,
archiving and restoring student data.
(Please note: these options are also
available via ‘Record Management’ in the
‘Students’ menu.)

c) Diagnose problems by viewing the SQL
statement used in the reports. This is via
‘SQL Debug’

d) Open and print ISI Log files for the
Manager, Curriculum, and Database
Purges.

Security

Via the Utility menu - Security, you have access to
the ‘Account Security Management’ window, which
allows administrators to define the level of ISI

Manager access given to instructors and students.

o= % | 4

Fawvorites Se

B LI kilitie
Ltilikies
Svyskem Skatus

There are three levels of access:

Administrative (ADM): provides the highest level of
access and can be modified.

Auxiliary (AUX): an administrator can set up this level
of access to limit instructors to the records of specific
classes and students.

Student (USR): allows students to view their own
reports and course information in the ISI Manager.

In the ‘Account Security Management’ window you
have the option of adding admin, auxiliary and
user access via the ‘Add’ button.

IS Hanagement System - Access Level: Admimstrator:

Ele Vew Toos Favaries Help

w e | & & | 8 |g | 8 |=5 | % |& |@|4.
Reporis | Couses | Students | Groups | Cerlficaies | Avchive | Prefeiences | Utiies | Favortes | Seach | Help | Logalt

Account Security Management
[ usermioe g

000000086 Jos I

Tonest

ISmith 000000073 Smith Tohn
ISmithl 000000074 Smith Tane
Jthomas isi 000000252 Thomas Jadnn
Twiliams Toha 000000062 Williams John
Kaboubacar  kabu. 000783489 Aboubacar Kiba
KCheap Kara 000000104 Cheap Kara
KRokilenko  Katerina 000000055 Rokhlenko Ksterina,
Llemp Lany 000000060 Comp Lary
Lise Lota 000000064 Cruise Lot
Lichnson  Linda 000000044 Johnson Linda
Lichnson  Lisa 000000045 Johnson Lisa
Ltguhdl Lora 000000055 tyuhdl Lora
MBetter Mosis 000000057 Better Manis
Minksps  Matia 000000031 Lisksys Masia
MPorada  Matk 000000050 Porada Mark
Niohsson  Nancy 000000085 Johnson Nancy
otester one 000000041 tester one
....... oo oo e oo ‘ LI_I
Show W Rdmiistraior Level
" i ﬂ%\‘f‘x | &
¥ Student Level Add View Edit Deleie Display Print Close |,

Logon time: Monday, January 21, 2008 2:33 P Elapsed Time: 00:26:18
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Clicking on “Add” takes you to this window, where
you enter the Password Type, User ID, and
Password. On the right hand side, you select the
functions that you wish to assign to this user.

ST Management System ® Access Level: Adminiotrator

Add New Manager User

Password Type | A dmindstrator -
User ID

Password
Confirm Password

Functions for Account Type: ADMINISTRATOR

/A || g
Search | Hefp | Logoff

= MCoutses

= [ Geue

= [ Stadent =

A4

Logon time: Thusday, August 28, 2008 1218 PM _ Elapsed Time: 03:30:33

~
Course lnfomnation

View Third-Party Software Information
2.l Thied Party Software Infommation
Delete ThitdParty Softwars Information
Edit Third-Farty Software Infommation
Print Thireh Pasty Softwase Infemation
ElLesson Approvel

View Group Information
Add Croup Information
Delete Group Information.
Edit Group Information
Add Student to Group
Delete Student from Group
& Add Course To Group

[ Delete Course From Group

Clear

Reverse
ekt il ‘ Selection.

Selection

Close B,

When you are finished, click on “Add”.

To view user access, go to the “Account Security
Management” window. Select the user you wish to
view and click on it. Click on the View button at the

bottom.

You will see “View Manager User Information”,
which displays, on the right, the various Manager
functions to which this user has access.

Ele Vew Toos Favarites Help

p—

= N[5 Mariagement System - Aooess Level: Aaministrator

Password Type

=
w | ® | @ || Joa | 8 J2 | & | & |84 |
Repars | Cowses " Studerts | Groups | Cetiicates | Achive | Picferences | Uillies | Favailes | Seach | Help | Logoff

View Manager User Information

User Functions

User ID (CBadii
Password (Chitra
Student [T 000000070
Student Last Name adii

Student First Name (Chitra

= [Couses

- Atadent

= [JFreferences

IIIII i

[Mansger Preferences
- [HReports
Reparis
- [FSecurity
View Passwor d Information

Logon time: Thusday, August 28, 2008 1218 PM _ Elapsed Time: 033554

Courss Information
] View Thitel Pasty Software Infomation

View Student Information
View Student Enrolient List

[ Ecit Paseword Information

Clase

To edit user access, go to the “Account Security
Management” window. Select the user from the list
and click on the “Edit” button.

You will see “Edit Manager User Information”, where
you may change the user’s password (on the left)
and add/remove access to the ISI Manager functions
(on the right).

= N [STiManagement System = htcass Level: Administrator,
File View Tools Favorites Help

[ S T - Ja |J B |8 [ & | & [@| 4§
FReports Courses. Students Groups Certificates Auchive Preferences Utilties Favorites Search Help | Logoff
Edit Manager User Information

= EICousss
B -
[ View Third-Farty Software Infomation
= EShadent
n=xEnjBas View Student Information

View Student Entolimert List

Confirm New Password = [Prefesenses

[]Meanager Preferences

View Password Information
[ Bt Password Information

Clear

Selection Selection

B &

Logon time: Thursdap, August 28, 20081218 PM _ Elapsed Time: 03:40:30

Select Al ‘ [Eores

Be sure to click on “Save”

To delete a user’s access to the IS| Management
system, click on his/her record in the “Account
Security Management” window and click on Delete at
the bottom of the screen. You will receive the
following message:

Manager 4.0 ]

\:..p Are you sure you wank to delete user Mlones?

w o

Click “Yes” only if you are sure you wish to delete this
user’s access.
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Changing Student Passwords

To change a student’s password, go to the
‘Account Security Management’ window accessible
via the Utilities menu under the ‘Security’ function.

s
Edit Prin

Clase
Logon time: Wanday, Janusey 21, 2008 223FW  Elapeed Time: 012313

Scroll down until you find the desired student and
click on his/her record. Click on the ‘Edit’ button.
You will be taken to the “Edit Manager User
Information” window.

w 1S1¥anagement System = Aczass Level: Rdministraton

Ele View Tools Favorites Help

W . e = 3 | o g B /= | % |#4 |0 49
Repats | Couses ”| Students | Groups | Corliicales | Awchive " Fieferences | Uillies | Favortes | Seach ~| Help | Logolf

Edit Manager User Information

Password Type User Functions
! Wigw Student Information
! Wigw Student Enrolment List
User ID [ Tohnson "
Enter New Password tion
a
Confirm New Password | Configuration

View Third-Party Softwiare Information

Reverse

ey Clear
Selection.

Selection

=]
Save szt Close Bl

Logon time: Monday, January 21, 2008233PM _ Elapsed Time: 01:35.29

Select All ‘

Here you will be able to enter a new password.
You will have to type the password twice to confirm
it.

In the right hand column, you also have ‘User
Functions’ that allow you to expand or limit the
student’s range of access to the ISI Manager.

Click ‘Save’ when finished.

Favorites

The main menu of the ISI Manager is your ‘Favorites
screen and may be customized in the following ways:

1) The individual buttons may be edited,
replaced with other functions, or removed
altogether.

2) The button labels may be changed. For
example, you may change “Students” to
“Customers” or another wording of your
choice.

3) The size and position of the boxes and
buttons may be adjusted, as needed.

1 - To edit or remove the buttons, right click on the
desired button and choose “Rename” or “Delete”.

Student

m

Student Managen
— = Fename

Delete
Hide:

Jrganize Favorites
Reset ko Default

Cvoabs Cobooany

To create a new button for a frequently used feature,
go to the desired screen (e.g., “Edit Student Record”
screen). Click on the Favorites menu at the top and
select “Add Current”.

O 15 L 053 i o T f=

Fle View Toos Faworites Help

it

Student Management - Edit Student R ekt
e —

Data D Data Tnitial Grade Level avork
D (000000003 Secondary 1D | P
. Groups >
Last Name |Oke First Name[Tina "
. Wy Favorites >
Course List Change
A dult Basie Skills: Language
| Bas Adult Basic Skills: Mathematics
| P Adult Basic Skills: Reading, |
N P o
Group(s)
<
Enrolled In 000000010 OFFICE SKILLS PROGRAM =
User ID
Enroll Date [10/26/2005|  comments ‘
Attached Comment File | Set Path
Photo File (Directory Path) | Set Path

Close

] =] - | €| 9| =
Search Save First | Prev | Next Last 5

e i M ey ap e (7 2008 10 488M  Elansed Time: Q4200
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Select a category under “Create in”. For example,
“Edit Student Record” belongs to the “Student”
category.

[ rdd Favorite

v Show Cancel |

Create in

Click “OK” when finished.

The button will now appear on your Favorites/Main
screen and needs to be resized and repositioned
(see step 3).

ISI Manag

Student Management - Edi

Add New

tudent Management

2 - To change the button label in your Favorites
screen, right-click on the current description (e.g.,
Students) and select “Rename”.

Select
Dane

Delete
Hide

Organize Favorites
Reset bo Defaulk
Create Category

Type in the desired title and press enter.

Please Note: This action will only change the titles on
the Main/Favorites screen. To reflect this wording
change in all screens and buttons of the ISI Manager,
see the “Preferences” section of this manual.

3. To resize and reposition the buttons on the
Favorites screen, right-click on the desired button
and choose “Select” from the menu.

Done

Add New
Rename
Delete

Student Management Hide

Organize Favorites
Reset to Default
Create Category

The button color will change from blue to pink, a sign
that it is ready to be resized/repositioned.

Use your mouse to resize the button. To reposition,
click on the button and drag it to its new location.

Here is the final look of the button after it has been
created, resized and repositioned:

Student

Add New

27




You may also resize and reposition the larger
boxes containing the buttons (e.g., the Student box
below). To do so, right click on “Student” and
choose “Select” from the menu.

Renarme
Delete
Hide:

Organize Favorites
Reset ko Default
Create Category

The selected box will turn pink and you may begin
resizing/repositioning the box.

= 1151 Hanogement System * hrcess Lovel fdmimetraton

L\e View Tools Favgrtes Help

I1SI Management System

Swdent ————— Groups

Add New
Student Management - Add New
Edit Student Record
Croup Management
Student Management

More About Favorites

W,/ | ©

-

Favarites Search Help | Logoff

Show Favarites

Jrganize Favarites
Reset ko Default

Student k
GEroups k
I Courses k
My Favorites L4

The ‘Show Favorites’ option takes you to the main
screen of the ISI Manager, where your favorites
reside. It will hide the other screens you have been
working in during your session.

To check what screens are hidden, go to ‘File’ and
look under the ‘Exit’ menu for a list of hidden
screens.

The ‘Organize Favorites’ screen allows you to
manage your ‘Favorites’. You may delete an item or
hide it.

(EE! Urganize Favontes W

Create Category
Edit
Delete
[ s Sy |
[ sy ]

% Studert Management
Groups

% sddNew
11‘-3 Group kanagement

?g Inzstructional Course Inforr
A% Bundle Management

by Favarites

A% Reports Manu

% Manager Preferences
% Account Security Manage

< I )
Ikems in gray color are nob visible on
Favarites menu.,

Close A

Please note: When deciding whether you want to
delete an item or hide it, be aware that once deleted,
you have to go through ‘Add Current’ to add it back.
However, when you hide an item, you only have to
go to ‘Organize Favorites’ and place a checkmark
next to the item to make it visible again.

‘Reset to Default’ in the Favorites menu allows you to
go back to the default screen.

 w® & 0| 4@

Favarites Search Help | Logof]
I Show Fawvorites

COrganize Favorites
et ko Defaulk

The list of items that appears under ‘Reset to
Defaults’ are the current items on your ‘Favorites’
screen.
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Search Options

.

.= | &% | s | O

| |tilities Favonites Search Help | Logoff
Students
Groups

Caurses

You may search data in a variety of ways. Via the
Search button in the ISI Manager you may access
search windows for:

a) Students
b) Groups
c) Courses

The ‘Student Management’ window (also
accessible via the Students button) allows you to
search by Student ID(s), Group ID(s), Last Name,
First Name and User ID.

The ‘Exact’ option may be deselected in the event
that you are unsure of the spelling of a student’s
name or do not know if it was entered correctly into
the Management System. Entering the first few
letters, in that case, may help you to more quickly
locate the record.

Find Student

Stadent ID{(s)

Group IDs)

Last Name ¥ Exart Reset

First Name =

T ¥ Exact Show All
Mare..

+ | B 4 il 2 | e
Add List m Close |,

Logon bme: Mendy, Januery 21, 2008 511 PM_ Elapsed Time: 0210:15

Both the ‘Groups’ option and “Courses” option under
the Search menu take you to ‘Search Group and
Course’ where you may search for groups on the left
hand side and obtain a list of student ID humbers for
a particular Group ID/Name. You may also plug in a
Student ID, First Name or Last Name.

15 ST Management Systom = ALcess [ovelt Admnistrator

epor M m‘us M N N N U’\’ earch | Hel ogoft |
Search Group and Course

Search Growps Search Courses

Contse Typs AllCourses E
 Student

Student 1D © Course Code =
© Student First Name |  Gourse Name |
» |

© Student Last Neme S Cheietony
C ChapterName e

9 e L © LessonCode
 Group Name © LessonName =
© LessonDesesption |

Search Results
Group ID. Group Name Studem Entolled in
¥ 000000011 OFFICE WORKER PROGRAM 502, 123456, 222765, 235631, 240095, 270482, 301075, 32201

Close

Logon time: Monday, January 21, 2008 5:11 PM _ Elapsed Time: 00:18:53

The ‘Search Courses’ feature allows you to search
courses by:

- Course Type

- Course Code

- Course Name

- Chapter Code

- Chapter Name

- Lesson Code

- Lesson Name

- Lesson Description

L o B q - -
Search Group and Course

Search Growps: Search Courses

Course Type AllCoutses E

G Shdect ID © Course Code [

" Student First Name - # Course Name [Matpematics st
© Studsrt Last Name e @GR

€ ChepterName e

# Cmzp " LessonCods - |

 Group Name — C LessonName e

(" Lesson Description

Search Resulls

Gourse Title Ghapter Title Lesson Title Lesson Count ﬁ‘
» CRM - Mathematics [T D - Data Andlysis DA - Compute the mean of aset of o 19

CRM - Mathematics 11 D - Data Analysis DA - Conpute the mean of asel of f 19

CRM - Mathematics I D - Data Anslysis DA - Compute the mean of asel of i 19

CRM - Mathematios 11 D - Data Andlysis DAM4- Satve a word probleminvolvin 19

CRM - Mathematics I DA - Data Analysis DADS - Solve  ward probleminvolvin 19

CRM - Mathematics I D - Data Andlysis D06 - Sotve a word probleminvolvin 19

CRM - Mathematics I DA - Data Analysis DA - Find the mode of a setof data 19

CRM - Mathematics 11 D - Data Anslysis DADB - Find the mode of 2 set of pretes 19 <
< | o
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Preferences

Via the ‘Preferences’ button you may customize
settings for:

1) Curriculum: Instructional and Assessment
2) Manager

3) Terminology

4) Site or Network

To adjust settings for Instructional Curriculum, go
to the ‘Preferences’ button and choose
“Instructional” from the Curriculum options.

J B = | %
i Preferenices | Utilities Favorites
Inskructional
H Manager Assessment

Terminalogy
Site

In the ‘Curriculum Preferences’ window you will
see two tabs:

1) Session Resources

2) Session Settings

The Session Resources tab allows you to adjust
a variety of courseware features (e.g., you may
take away the availability of a calculator, adjust
audio speed, eliminate “Hints” and more).

Cours Lesson
ABL - Adul Basic Sk Language ~

ABM - Adul Basic Skils: Mathematios

BR - Adult Basic Skils Reaing

ARC - Advanced Feading Comprehension

4D - Adut Vocabulery Development

AYDL1 - Adult Voosbudary Development: Level

A/DL2 - Aduit Vacabulry Development: Level 2

A/DL3 - Aduit Vocab

CDM - Mathemaics |

CDR - Introcuetion to Rieading A/

wlary Development: Level 3

Clear Select All Clear
Session Resources Session Setings |

[ Caleutator [ Bocknaks % Video ¥ Ao (quizfexan)

@ Play on demand
¥ Glossaty [ Notes  Audic

¢ Play automatic
¥ Totorial ¥ Solutions % Pt

Defautt -

[ Hints ¥ Quiz v Help udiospeed | Befm
[ Fead Back [ Exam [~ Print passage Teachers Emeil
¥ Instruction ¥ Hint tead back Supports Emel

Lead Save Display Print Close
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You may adjust preferences by Student, Group,
Lesson, Chapter, Course, Station and/or Site.

Preference Type
[ﬂ Student
Ll Group

Lesszon

Chapter

Courze

Station

] Cite 1

The Session Settings tab also allows adjustment of
settings by Student, Group, Lesson, Chapter,
Course, Station and Site.

g

R

S| Management System - Access Level: Administrator E @lg\

Eile Wiew Tools Favarites Help
= % . |04
Utites ” | Favores | Search | Help | Logoft

Curriculum Preferences

Proference Type Course Lesson
Erisize BBL - Adl Bsic Skl Larguage 3
D G 28 -Ad ki
son [EA
) Chapier /D - Adl Vocabulary Develop
@ Cowss /LT -AdultVocabulan Development: Level
D Siaion /D2 Acul Vocabulry Development Level
Py i bulary Development Level 3
Mt
D Meta CDR - Intioduction to Fieading v
Clear Select AlL Clear
Session Resources | Session Seitings |
I~ Allow instruction review during sxam I™ Use grade level ouder

Idle session time out mimites

I Fissttry correct anly Mens selection time out minutes

¥ Allow instruction eview beore exam
[ Allow passage roview during exarm

¥ Use fexible session time M besof eies [ tmeout [ minutes
[ Use flexible instruction time

I~ Show lesson score atend of session  Use Course Structuze

¥ Use flexible exam time
IV Show session score &t end of session 9 Eleetyrnd

[~ Use fixed session time minutes  Custom configured

Peeference prece dence

[ Use fixed instruction time mirntes

[~ Use fixed examtime minutes

Load Save Display Print Close
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Examples of adjustable settings include:

- Allow instruction review during/before exam
- Allow passage review during exam

- Use flexible session/instruction/exam time

- Use fixed session/instruction/exam time

- Use grade level order: if checked will direct students

to lessons based on grade level order

- First try correct only: does not allow repeated tries
in an exercise question

- Maximum number of tries: allows an instructor to
determine the maximum number of times a student
can select an answer to an exercise guestion

- Show lesson/session score at the end of session
- Time out settings for idle session, menu selection
and session results

- Preference Precedence: indicates which
preferences have priority over others
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Please note: Clicking on the “Load” button on the
bottom left will show the most current preference
settings. Preferences cannot be deleted, but they
may be edited.

Adjusting Preferences for
ISI Assessments

To adjust the preferences settings for ISI
Assessments, go to Preferences — Curriculum —
Assessments.

4 2 |8 | K

Freferences tilities Favorites
Instructional
Manager
Terminolagy
Sike
roups

In the ‘Assessment Course Preferences’ window,
you may make adjustments to individual ISI
Assessments listed under the ‘Course List’ column
on the left.

=[S \Wanagement System = Aceess Level? Admimstrator

Lﬂe Vew Tools Favortes Help

e = i} J = i J d
eports Students Groups C: Aechi il arct elp | Logof
Assessment Course Preferences
Course List
HBL Kl Besie Skils, Lameiare )

ABM - Aduit Basie Skills: M sthematics
AER - Adult Basic Skille: Reading
BAM - Basic Assesement Mathematics -

[v] Advanced Settings =
Assessment Settings

Student ID(s) [ LookupStdent =
GroupID(s) [ LockupGrowp =
Start Date and [o2n12008 1110 820 -]

End Date and Time  [02/11/2008 1110 &M +| | Endefinie

Duration [ Mrwee) SelectionMode  |Random -]
Total Questions r

Take Assessment  [Repear  <|

Assessment Title ‘

Save | Display |  Prime Close
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You may customize Assessments in the following
ways:

1) Limit the date range and time in which
students have access to a particular
Assessment by adjusting the ‘Start Date’ and
‘End Date and Time’ fields. To allow
unlimited testing, use the “Indefinite” field.

2) Define the “Duration” of an Assessment in
Minutes.

3) Designate if you want questions to appear in
“Random” or “Sequential” order.

4) Enter the “Total Questions” you wish the
Assessment to present to the student.

5) Choose between “Once”, “Repeat” and
“Indefinite” under “Take Assessment”,
determining how many times a student is
allowed to take an assessment.

6) Change the title of an assessment by typing
in the new title in the “Assessment Title” field.

Clicking on the “Advanced Settings” button next to
the Course List allows you to adjust the number of
questions in each particular assessment section (if
applicable). Just type in the desired number and use
“Selection Mode” to determine if the questions will be
presented in random or sequential order.

= N[STManagement System - Access Level: Administrator: X
Fle Yew Isol Faveries Help

Assessment Course Preferences

E

Course List Chapter List
Cods | Tils Questions| Assessment &
SI Spelting- Level 1 E
¥l Vocsbulary - Level @
S Spelling- Level2 @
; W2 Vocabulary -Level 2 @
HCPETA - Health Care: Phlebotomy Assessment L1 Lengaege-Partd iz ﬁ =
LSPA - Life Skils Program Assessment ] [« | o[ N Hide

Assessment Settings

Student ID(s) [ LookupStudent =
GroupID(s) [ LookuwpGrowp =
Start Date and [o211172008 1038 820 -]

End Date and Time  [02/11/2002 1038 M ~| [ Indefinite

Duration [ Miwte) SelectonMode  |Random |
Total Questions Available Question [120

Take Assessment

Assessment Title ‘

Save Display Print Close
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Ma
Using the ‘Ma

nager Preferences

nager Preferences’ screen you may

customize the I1SI Manager with regards to:
1) Reports
2) Certificates
3) Enroliments
4) Course Information

The “Report Preferences — General” window
allows you to set default settings for reports. You
may do this for particular students or groups. Here

you can set th

e default Account Type, Sort By and

Sort Order. You may also set as default “Use Best

Lesson Only”,

“Use Most Recent Session Only”

and “Show Softrack Report”.

TSI Management System - Accese

Level: Administrator

Bl dew Toos Favgrkes Belp

W

Jow | o=
Repats | Couses | Shuderts

(=}

Defaull Report
Date Range Fiters
Score and Time Fiters
Course List Display
Course List Selection

+ (1 Certificate Preferences

+ 2 Enollment Preferences

+ £ Course Information Preferer

Support Applications

<l >

Manager Preferences

Report Preferences - General
Student [D{s) |1,ggggg;g<,9 Criteria Operation
© AND(
Group 1D(s) | " OR (Uniom)
Account Type Student =
Sort By [Srudent -]
Sort Order Increasmg -
I Use Eest Lesson Only
I~ Use Most Recent Session Only
I Show Seftrack™ Report
& fwl | B
Save Display |  Print Clase ],
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Using the “Report Preferences — Default

Report” scree

n, you may set a commonly used

report as the default report. Click on “Change” to
see a list of reports where you may select the one
of your choice. Be sure to click on Save.

ST Management System - Recess Levol Rdministrator

Bl dew Toos Favgrkes Belp

W

Repats_

g et Report

Date Range Fiters
Score and Time Fiters
Course List Display
Course List Selection

= 4 Certificate Preferences
Type 1l
Type 111

- &4 Enrollment Prefarences
Esrallment Criteria
Add/Ed Student(s)
Enroliment List Display
Course List Display

+ £ Course Information Preferer

Supgort Applcations

(=}

Manager Preferences

Report Preferences - Default Report

Category
[srudteat |

Full Path
[Erudentcmmy\Session |

Report Name

[Bession Actwmty Report |

=]
save Display Closs B
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Print

In the “Report Preferences — Date Range Filters”
window you may set the default date ranges for
sessions and enroliment dates.

ISThanagement System - Access Level: Administrator

File View Tools Favortes Help

W e [ = &4 | o g | B & | % |#& °
Feports | Courses | Students | Grops | Cetfficates | Archive | Preferences | Uliiies | Favortes | Seach | Help| Logaff

Manager Preferences
[BE=] oo Froterence: I

=3 Report Preferences - Date Range Filters

General
Default Report

Session Date From Session Date To

 Current Date " Current Date
" Last Day of Current Month

 Last Day of Current Year

Seore and Time Fiters | ¢ gyt pag of Current Month

Course List Disglay
Course List Selection

- 23 Certficate Preferences © Custom © Custom
Type I I I N 1 ) I | e e
Type 111

- 23 Enrollment Preferences
Enrollment Criteria
AAEdit Student(s)
Ecroliment List Disglay
Cource List Display

= (3 Gourse Information Prefercr | First Day of Current Year

Support Applications © Custom © Custom
B B

" Earliest Enrollment Date " Latest Enrollment Date

;
Save Display Close J, ‘
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" First Day of Current Year

Enrollment Date From Enrellment Date To

 Current Date " Current Date
 Last Day of Current Month

" Last Day of Current Year

& First Day of Current Month

A m D

Print

The “Report Preferences — Score and Time
Filters” screen allows you to adjust the default score
and time filters for reports. For example, your
program may require students to achieve a minimum
of 70% on each lesson. By changing the default
“Lesson Score Filter” to 70%, you may then quickly
view the lessons on which the student performed
above or below 70%.

File View Tools Favortes Help
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Default Report
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= 4 Certificate Preferences
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Type 111 | At sessions
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=23 Enrollment Preferences
Enrollment Criteria
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(s
|
|

Session Time Filter

Enrolment List Disglay
Course List Display Student Overall Score Filter
# 3 Course Information Preferer 41 sp0res
Support Applications
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Student Overall Time Filter

|t overal times

D aal  CRWD

A m D

Print

;
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The “Report Preferences — Course List Display”
screen allows you to select the types of courses
you wish displayed in report screens. For
example, you may wish to eliminate Third Party
Software (TPS) from appearing on your report
lists.

You may also designate the order in which
courses are displayed, choosing from ISI Default,
by Course Code, Course Title or User Defined
orders.

s N[STHfanapement Systam - ficcess Level: Administrator
File Wiew Tools Favorites Help
. Jom o J J J Jo& [ & @4
Courses Students Groups Cerificates. Auchive Preferences Favorites Search Help | Logoff
Manager Preferences
FOREEIEERE rpenrternces-Cowse Li Dty
ener: )
Default Report Courses To Display
Date Rangs Fiers VISl © AN C Only Licensed

Score and Time Filters ¥ TPS © Al * Only Licensed
¥ TPC

izt 5.

on
=23 Certificate Preferences CotzsesiDispharonley
Type It ' 181 Default
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=23 Enrollment Preferences & by Cowse Title
Enrollment Criteria © User Defined
Add/Edit Student(s)

Enrollment List Display
Course List Display
%3 Course Information Preferer

Support Applications
<l m | &
B
o
Save Display Print Close
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The “Report Preferences — Course List
Selection” is used to set course selection defaults
in the reports. For example, if your program is only
concerned with mathematics courses, you may
place a checkmark next to the desired math
courses in this window. After clicking on save,
your default course selection in the reports will be
limited to those select math courses.

ISTHanagement System - Access Level: Admimstrator 1

Eie Yiew Tools Favorices Help
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Courses Students Groups Cerificates Auchive Preferences Favorites Search Help | Logoff
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Course List Display
Leg Cour ction,
£3 Certificate Preferences

Tope 11 & C]ARC - Advanced Reading Comprehension
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&9 Enrollment Preferences % [JBAR- Basic Assessment Reading
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Save Display Print Close
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The “Certificate Preferences — Type II” window is
used to set default entries for the Type Il Certificates.
For example, you may preset the Certificate Title,
Issuing Organization, Signature and Issue Date.
Once saved, this information will always appear in
the Type Il Certificate until it is changed again in this
screen.

= ST hanagement System - Access Level: Administrator,

File View Tools Favortes Help
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Course List Display
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save Display |  Print Clase |
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Similarly, the “Certificate Preferences — Type lII”
window contains the default entries for the Type IlI
Certificate.
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“‘Enrollment Preferences — Enrollment Criteria”
is used to set the defaults for the Student
Management screen. This is a useful feature if
you are repeatedly viewing and editing the same
student records. For example, you may be
interested only in a particular group number or
range of student IDs. You may set that here.

Other useful defaults include Enrollment Date
Range, Courses, Group Name and Account Type.
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“Enrollment Preferences — Add/Edit Students”
speeds up the enrollment process by allowing you
to set the Default Account Type, automatically
enter Student IDs for new students, and
automatically create user IDs/Passwords.
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For example, placing a checkmark in the box next
to “Automatically Enter Student ID for New
Student” will automatically assign the next

available ID number to each new student during the
enrollment process.

A checkmark next to “Demographic Data Tab” allows
for viewing and editing of demographic data in the
Add and Edit Student screens.

A checkmark next to “Initial Grade Level Tab” allows
for viewing and editing of initial grade level data in
the Add and Edit Student screens.

“Enrollment Preferences — Enrollment List
Display” is used to set your preferences for the
Enroliment List. Here you may select from a list of
Data to Display and Sort features.
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The “Support Applications” window displays the
various applications currently used on the station and
network and allows for editing. For example, if your
program uses Word Perfect instead of Microsoft
Word, you may select that here.
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Changing Terminology Settings
via Preferences

To change the terminology in all screens and
buttons of the ISI Manager, go to the
“Preferences” button and select “Terminology”.

% I
- - ==

: Freferences LIt

Curriculum k

Manager

Terminalogy

The “Terminology” screen is where you may
customize the language used in your ISI Manager
and Curriculum. For example, in your program,
Students may be referred to as Participants. You
may set that change in this screen and it will
appear on all Manager buttons, pull downs and
applicable labels.
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CCF - Chid Care Parenting
CDM - Developmental Mathem

VR . Mevsianmental Readins Y]
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If the terminology of your choice is not on the
existing list, please contact ISI to inquire about
customization.

Be sure to click on “Save” after all selections have
been made.

Network Preferences

Network Preferences are accessible via the
Preferences button. They are preset by ISl to perform
a variety of functions such as designating curriculum
display size, tracking error messages, and setting the
location to which curriculum data is written.
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The end user may adjust various settings, as
instructed by ISI Trainers. One example includes
adjusting the Timeout on the ISI curriculum and
Manager. Presently, the default is set for 10 minutes
for the Curriculum and 3 minutes for the ISI Manager.

Main Timeout 1 minute{s) Manager Timeout |3 md]
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ISI Reports

The ISI Management System provides detailed reports on student activities in the courseware.

"-' ISTanagement Syetem = Access level Admmstrator : E ]

File View Tools Favorites Help
w | ® | & |# | o g | B |& | [#& |8 F,
Reparts Courses Students Groups Certificates Archive Preferences Utilities Favarites Search Help | Logoff
Reports Menu
Selected Report
> : Basic Criteria
+| - AEEEEEMEN!
C
#]- Cerlificate oursels)
1 Cumulalive = [ 4D - Adult Yocabulary Development #| StudentID(s) 1-999339993
4 Graphical -] &¥DL1 - Adult Vocabulary Development: Level 1
+ - Perfomance Analysis -] &¥DLE - Adult Vocabulary Development: Level 2 GrouplD(s] ’7
e I -] &¥DL3 - Adult Vocabulary Development: Level 3
4] Executive Summary +-[J &RC - Advanced Reading Comprehension SessionDate
+le Uiy - ] ISIEW - Essay Wiiting Practice
- ] FCM - Foundations of Mathematics from [January « o1 | [2008 = 78
#- ] IMP - Integrated Mathematics Plus | J | J
#- ] MSIE - Intemet Explarer —
- ] CDR - Introduction to Fieading = |t Joaway <] |31 ¥ [0 ¢ F
- ] COW - Intraduction ta Wiiting
#-[J COM - Mathematics |
-] CRM - Mathematics |1 -
& O M1 - Mathematics |1 Weslsilleesm il
& O] CRR - Reading Comprehersion I”" Use Most Recent Session Only
= [ WG - Steck-aughn 21st Century GED
- [ %M - SteckVaughn 21st Century GED Manager
#- [ RSSL - Topics in Science. Social Studies and Lite AdvancedFilters =i
#- [ RSSLY - Topics in Science, Social Studies and Lit
#- ] RSSLE - Topics in Science, Social Studies and Lity More Options -
#. FARSA! 3 - Tonics in Srience Sorial Shodies and |t v]
3 | 3]
SelectAll | Rexerse Select | Clear All |
o 7 3 M & B | ® | W
Display Grid Display Edit Browser Display Excel Export File Export E-mail Print Reset Close
Mo report selected Logan time: Monday. January 14, 2008 11:37 AM  Elapsed Time: 01:08:18
il ¥4 3 ¥ B 2] ] ® ¥
Display Grid Display Edit Browser Display Excel Export File Export E mail Print Reset Close

Display

Displays a formal report.

Grid Display

Displays report in database format.

Edit

Allows the report to be edited or modified.

Browser Display

Displays report as a web page.

Excel Export

Exports the report to Excel format.

File Export

Exports the report to another application.

E-mail Emails the report via Outlook Express.
Print Prints the report.

Reset Returns the window to default settings.
Close Returns to the previous window/menu.

36



The Reports menu contains eight report types:

1)
2)
3)
4)
5)
6)
7
8)

Assessment
Certificate
Cumulative

Graphical
Performance Analysis
Student

Executive Summary
Utility

Assessment Reports

Assessment Reports are broken down into ‘Detail’ and ‘Summary’ reports:

Assessment Reports may be pulled for all ISI assessments. Examples include the I1SI Adult Basic

Selected R epot

R Azzezsment

o Detai

< Summary

+ Chapter Detail
Chapter Summary

Skills: Language, Mathematics and Reading.

Reports Menu

Report
Basic Criteria
Coursze[z)

[WEABL - Adult
+-[J51 - Speling - Level 1
+- %1 - Wocabulary - Lewvel 1
+-[]52 - Speling - Level 2
+- %2 - Wocabulary - Lewel 2
+-[JL1 - Language - Part &
+-[J L2 - Language - Part B
-1 [J ABM - Adult Basic Skills: Mathematics
+-[J N1 - Mumber Operations - Level |
+-[JP1 - Problem Solving - Lewel |
+-[J N2 - Mumber Operations - Level ||
+-[] P2 - Problem Solving - Lewel 1|
=[] A4BR - Adult Basic Skils: Reading
+-[]R1 - Reading Comprehensian - Lewel |
+-[J R2 - Reading Comprehension - Level Il

A ‘Detail’ report will indicate a student’s performance on each question answered. The following is a

sample Assessment Detail Report where “C” stands for “Correct” and

stands for “Incorrect”.
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(-v Assessment Detail Keport :
S & X -
Preview l
~
Assessment Detail Report

Report Date: January 14, 2008 Sort By: Student (Increasing)
Student Number(s): 48
Date(s): 1/1/2007 - 1/31/2008
Course Code(s): ABM

Exercise Title

Grade Time

Level (Min:Sec) Exercise Count

Correct/

Student Name: Chitra Badii
Student 11 (00000048
Auxiliary 11: N/A

(ABM) Adult Basic Skills; Mathematics
(P1) Problem Solving - Level 1 (Grade Level: 3.20 - 4.39)
10/01/07 9:58 pm Compute take-home pay

Compute the cost of a purchase
Compute total time with fractional hours
Compute the cost of renting a car
Compute wages earned

Compute miles per gallon

Compute cost savings on transportation
Compute the percent of a down payment
Read data from a bar chart

Read a fuel gauge

Read data from a line chart

Identify a geometric shape

Compute perimeter of a triangle
Compute perimeter of a rectangle

Read a transportation schedule

Compute savings in an installment purchase

(3.20-325)  0:10
(326-331)  0:08
(332-337) 042
(3.38-343) 011
(3.44-349 015
(3.50-3.55)  0:19
(3.56-361) 0:13
(3.62-367)  0:15
(368-373) 006
(3.74-379 08
(3.80-385) 010
(3.86-391) 012
(3.92-397) 006
(3.98-4.03)  0:14
(4.04 - 409 0:15
(4.10-4.15y  0:07

sEsNsNsEsEsNsRs R NsNsNsNsEsNoRs]

[]

x|

Current Page Mo: 1

Total Page Mo: 1

Zoom Factor: 100%

The Assessment ‘Summary’ reports provide totals for time and score. The following is an example of

an Assessment Summary Report:

Assessment Summary Report

Report Date: January 14, 2008 Sort By:  Student (Increasing)
Student Number(s): 48
Date(s): 1/1/2007 - 1/31/2008
Course Code(s): ABM
Assessment Time Correct/
Assessment Test Date (Hr:)Min:Sec Exercise Count

Student Name: Chitra Badii
Student 1D: (00000048
Auxiliary 13; N/A

(ABM) Adult Basic Skills: Mathematics
(N1) Number Operations - Level I (Grade Level: 2.00 - 3.19)
(P1) Problem Solving - Level 1 (Grade Level: 3.20 - 4.39)
(N2) Number Operations - Level Il (Grade Level: 4.40 - 6.55)
(P2} Problem Solving - Level 1T (Grade Level: 6.56 - 8.81)

0107 958 pm
10107 10:06 pm
1070107 10:25 pm

Assessment Total: 4 session(s)
Student Total: 4 session(s)

Grand Total: 4 session(s)

6:48 2020 (100%)

8:04 18/20 (90%)
18:59 35/36 (97%)
19:22 28/30 (93%)
53:13 101/106 (95%)
53:13 101/106 (95%)
53:13 101/106 (95%)

The two other report options under Assessments are:
Chapter Detail: breaks the ‘Detail’ report down to the chapter level.
Chapter Summary: breaks the ‘Summary’ report down to the chapter level.
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Certificates may be awarded to students for successful completion of ISI courses. Instructors or

Certificates

administrators may choose from several Certificate templates:

- Type lis a predefined certificate with Instructional Systems, Inc. as the issuing organization.
- Type 1A allows you to enter the name of the issuing organization.

- Type Il allows the user to customize the certificate by entering the name of an organization,

the certificate title, signature and date issued.

- Type lll is designed to accommodate partner organizations that wish to join together in
awarding a certificate. Two fields are available for organization names and signatures.

Once you have entered the student number and dates of study, along with optional advanced filters,
you may use the Certificate Output page to customize the Type Il & Il certificates. Here is an

page:

example of the Type Il Certificate Output

\-v- 18T Management System - Access Level: Administrator

Ele Vew ook Favgrites Lelp

Soloctod Repont_ Cerfcare e 1

(40 Assessiment
(=) o Caticate
12 Typel
2 Typela
125 Typell
A% Type
¥ Cumiative
f#1-0e+ Graphical
410 Petfomance Anlyss

ndcetes stecuied (o Backto Tomplate | BasicData Selecton =

*Primary Organization SUNY
| e,

*Confer Field | [iwarded This

*Centificate Tile |Certiicate of Completion

Desciipton Mathernatc: I

*Primary Signature. [John Smith

Secondary Sign e [Eanrie Colins

ConterField 1| e completion o the Methemalis Il program

ol &)

[Logen tine: Monday, Jarisary 14, 2000 238PM  Elapsed Time: 01:23:46

This is an example of a Type Il Certificate where two organizations and signature fields have been

filled in:

s F[S1 Management System - Access Level:" Administrator

Fle Yiew Tools Favorites Help

Reports

Selected Report Certificate Type lll

/e |& |& | o |@g | =
Courses Students 1] Groups Certificates Archive Preferences

ST -
Utliies”| Favortes |

EAHARAE

e Assessment

o

- |

). Performance Analysis >' }
&

e Student

).+ Enecutive Summary

e Uity

SUNY EOC
i

Instructional Systems Inc.
Auared Thia

Uerfificate of Qomplefion

Bob Smith

g the

e ademic exce Ihnu i perwiul dévlopment
i the Life Skitls Proy dministr: ¥ EOC during

2007

Suny EOC Instructional Systems Inc.

Certificale Ouiput =

Display

Print | Reset

Close

Logon time: Monday, January 14, 2008238 PM _ Elapsed Time: 01:28:38

A
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Cumulative Reports

File ‘Wiew Tools Faworites Help

wm | © | @ |

Reports Courzes Students | |
Selected Report

EIR wieekly
EIRNS I onthly
Eae Course

e Chapter
Ea Lesson

The Cumulative Reports present the successive completion of course content broken down in the
following categories:

- Daily, Weekly & Monthly Reports show usage over a specified period of time. These
reports are generally used to ensure that students are using the courseware properly over a
given time frame. For example, a daily report can be used to show how many hours students
spent in a particular course during a specified day(s).

- Course Reports show student usage in a particular course(s). This report is helpful for a
student who is studying several courses and is a good gauge of progress per course.

- Chapter Reports show usage broken down by individual curriculum chapters. For example,
an instructor can quickly see which chapters require review and which have been mastered.

- Lesson Reports show usage in individual lessons in a particular course, allowing instructors
to gauge student progress.

All of the Cumulative Reports are available in:

- Detail format, which shows the data for each session.
- Summary format, which provides totals based on the report type selected.

Graphical Reports

File View Tools Favorites Help

€54

Reports " Courses T Students v_l

Selected Repot
e Azzezsment
e Certificate
e Cumulative

« Leszon Completion Chart
Chapter Completion Chart

Graphical Reports give a visual breakdown of data:
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- Time on Task Chart gives a visual picture of how much time students have spent in the

specified course(s). For example, in the following chart, ten students studied the courseware.
Eight of those spent between zero and five hours in the courseware. One student spent ten to
fifteen hours and one student spent more than fifty hours.

Course Usage Chart shows the number of students who studied a course(s) for a particular time
period, the total time spent and the percentage of total time spent in that course, compared to other

courses.

Student Count

Time on Task Graphical Report

1 1

0-5 Hrs 10-15 Hrs S0+ Hours
Hours Worked
Summary of Total
Tlours Worked Student Count % of Tatal
05 s # 0%
10-15 Hrs 1 0%
St Hours 1 10%
Grand Total: o o0

Course Usage Graphical Report

(Relative Courses Usage hy Time)

B ARC 27 O%
WcRR  T2i%
Total 1000%
Summary of Total
Total Total Time % of Total
Course Name Studenit () Min:See Time
ARC: Advanced Reading Comprehension 5 22008 2TRT%
CRR: Reading Comprehension 5 6:26:21 72.13%
Grand Total; 7 3EE L0000
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Performance Analysis Reports

Reports

FaE— Aszessment )
Fonene Certificate

Feees Curmulative

Fye Graphical

Detail
Sumrary

Detail
Summary

Dretail

£ Summary

oo Success Predictor
3¢ Detail

4% Sumnmary

Performance Analysis reports show student performance in both detail and summary format. You
may pull this report by Student, Course, Chapter or Lesson.

This is an example of a Performance Analysis report pulled for a Student in detail format. Based on
this report, an instructor will be able to identify student strengths and weaknesses within individual
lessons and chapters:

Student Performance Analysis Detail Report

Report Date: Tanuary 16, 2008 Sort By: Smident {Increaging
Student Number(s): 45 Session(s): Oimit session with (/0 score and 1 minute time]
Drate(s): 1412007 - 1/3102008 Session Scores:  All sessiong
Course Code(s): CRM Lesson Seores:  All sessions
Grade Session Length Session Lessan
Stude Session Date Lesson Level  (HroMin:See Seore Seore
000000045 - Lisa Johnson
CRM: Mathematics 11
UEA%DT S5 am  DAD]:Compure the meun of o set of numbers 6,00 - 6.0 1020 (50%) 120 (50)
949 am  DADE:Solve wword problem involving the 6,12« L1720 [55%) 1172052
mean
9:31am  DADTFind the mode of a ser of data 6.24 . 6.27 10710 100G} 100 L0 LOIEG)
9:35am  DAIXFind the median of a set of numbers 5,36 - 6. T0 L0 LN T0 L0 (LMD
9:57am  DAIRNdentify the error in computing & s 648 - 6. 20 {105} 2020 (10%)
score
@58 am  DATLRecompute an average when data s 652 - 6,55 13 420 ( M) &0 ()
cdded
102 am DATS:Recompute an avernge when data is - 6,36 - 6350 130 0 (158) A0 (15%)
removed
10003 am - DATG:Calealate calories from a table B0 - 157 910 (M) QLD (B0}
10:05 am  DAIS:Predict resules of an election BAS - 1:2R BI20 (40%)
[0 am  DAZM:Describe statistics ina number of ways 6.76 1 %
110 am  DAZI:Compure the value of real estate sold 6,80 x 1 (25%
112 am  DAZZ:Compute the avernge number of cors 6,84 - 6,57 I:0 S0 (25%)
sl
el am  DAZEFind the mean gain o loss of siock R92-855 120 T (355} T (35%)
market
Iele am  DA2S:Compure mean, mode, median and B.96 - 6.99 1:24 5020 (25%) 5/ (25%)
range of a set of data
1% am  DAZ9:Find the probability of sclecting a point7. .15 1:13 5120 (25%4) 5120 (25%)
Student Total: 15 Scsions  29:17 10270 (3T%) T2 (37%)

Grand Total: 15 29

01270 (37%)

101270 (37%)
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You may also pull a “progress” report by student or by course, which shows the starting and ending
grade level as well as the monthly rate of progress. This is an example of a Student Progress
Report:

Student Progress Report

Report Date: lanuary 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute time
Date(s): 1/1/2007 - 1/31/2008
Course Code(s): CEM
Start Current Monthly
Grade Grade  Progess Session Time Start Last
Student Level  Level Rate  Sessions Hr:Min:Sec  Session Date  Session Date
000000045 - Lisa Johnson
Auxiliary ID: N/A
CRM: Mathematics 11 6.00 9.83 iR 43 58:31  DB/08/0T 22:33 08/09/07 10:49
Student Total: 43 58:31
Grand Total: 43 58:31

The Success Predictor reports come in both ‘detail’ and ‘summary’ format. This is an example of a
Success Predictor Detail Report for a student who has worked in three math courses. It shows the
course codes, total sessions, total time, average session time, session score, lesson score and totals
for all categories:

Success Predictor Detail Report
Report Date: January 16, 2008 Sort By: Increasing Student
Student Number(s): 45 Session(s): Omit session with (/0 score and | minute time
Session Date(s): 1/1/2007 - 1/31/2008 Session Scores: All sessions
Course Code(s): CDM, CRM, IM1 Lesson Scores: All sessions
Student Student Course Total Total Time Avg Session Session Lesson
1D Name Code Sessions (Hr:Min)  Time (Min:Sec) Score Seore
D00000045: Johnson, Lisa
CREM 43 0:59 1:22 241/780 (31%)  241/800 (30%)
CDM 9 0:06 0:38 44/90 (49%) 4490 (49%%)
IM1 3 0:10 322 15/60 (23%)  13/60 {23%)
Sub Total: 3 Course (s) 55 1:14 1:21 300/930 (32%)  300/950 (32%)
Grand Total: 1 Student (s) 55 1:14 1:21 300/930 (32%)  300/950 (32%)

The Success Predictor Summary report shows the same categories of data, but only the bottom
line (i.e. the totals).

43



Student Reports

The set of reports labeled “Student” contain four categories:
1) Activity
2) Completion
3) Summary
4) Essay Writing

le  Wiew Tools Faworites Help

£

Reports y Courses y Students

Selected R eport
s Azzezsment
s Certifizate
e Cumulative
s Graphical
s Performance Analysis

Activity
A Campletion
LRt Summary
A Ezzay 'Writing
s Executive Summany

Uil

Activity Reports show the results of the individual sessions a student has studied. You may pull
Activity Reports by session, daily, monthly, course, chapter or lesson.

Sample Session Activity Report

Session Activity Report

Report Date: January 16, 2008 Sort By: Student {Increasing)
Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute time
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): CRM Lesson Scores: Al sessions
Grade Session Session Length  Session Lesson
Course Lesson Title Level Date (Hr:)Min:Sec Score Score

Student Name: Lisa Johnson
Student 1D: 000000045
Auxiliary 1D: N/A

CRM: Mathematies 11

DAO: Compute the mean of a set of numbers 6,00 - 6.03 080907 9:45 am 343 1020 (50%%) 1020 (50%%)
DAD:Solve a word problem involving the mean 6.12-6.15 9:49 am 1:52 11200 (55%) 11720 (55%)
DAO07:Find the mode of a set of data 6.24 - 6.27 9:51 am 4:01 LOALO (100%:) LOALO (100%)
DAL1D:Find the median of a set of numbers 6,36 - 6.39 9:55 am 1:42 10/10 (100%) 1010 (100%)
DAl 3:Identify the error in computing a test score 6,48 - 6.51 9:57 am 2:43 220 (10%) 220 (10%)
DAl4:Recompute an average when data is added 6.52 - 6.55 9:59 am 2:13 420 (20%) 4201(20%)
DALS:Recompute an average when data is removed  6.56 - 6.59 10:02 am 1:30 H20(15%) H20(15%)
DA16:Calculate calories from a table 6,60 - 6.63 10:03 am 1:37 Q10 (D0%) 910 (90%)
DALS:Predict results of an election 668 -6.71 10:05 am 1:28 20 (40%) B20(40%)
DA20:Deseribe statistics in a number of ways 6.76 - 6.79 10:09 am 1:23 720 (35%) Ti20(35%)
DA21:Compute the value of real estate sold 6,80 - 6,83 10:10 am 1:2 520 (25%) 520 (25%)
DA22:Compute the average number of cars sold 6,84 - 6.87 10:12 am 1:20 5120 (25%) 5120 (25%)
DA24:Find the mean gain or loss of stock market 6,92 - 6.95 10:14 am 1:20 TI20 (35%) T20(35%)
DA25:Compute mean, mode, median and range of s 6.96 - 6.99 10:16 am 1:24 5/20(25%) 5120 (25%)
set of data
DA29:Find the probability of selecting a point 7.12-7.15 10:19 am 1:13 5/20) (25%) 5/20) (25%)
Course Total: 29:17  101/270 (37%) 101/270 (37%)

Total: 29:17  101/270 (37%) 101/270 (37%)




Sample Daily Activity Report

Daily Acfivily Report

Report Date:

January 16, 2008

Student Number(s): 48

Sort By:
Session(s):

Student {Increasing)

Omit session with 0/0 score and | minute time

Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): AVD, AVDLI1, AVDL3, ARC, ISIEW, FCM, Lesson Scores:  All sessions
IMP, MSIE, CDR, CDM, IM1, CRER, SV G, SVM,
RSSL, RSSL1, RS5L2, RSSL3, CRW
Grade Session Time Session Lesson
Course  Lesson Level  (Hr:)Min:Sec Score Score
Student Name: Chitra Badii
Student ID: 000000048

Auxiliary ID: N/A

Session Date: 10/4/07
CDM:Mathematies I

WNO1:Place value of whole numbers

1.00 - 1.62

2:01

10/10 (100%)

10/10 (100%)

10/04/07 Total:

2:01

10/10 (100%)

10/10 (100%)

Session Date: 10/6/07
CDM:Mathematices [

WNO1:Place value of whole numbers
WNO2:Ordering whole numbers

WNO3: Addition of whole numbers
WNO4:Subtraction of whole numbers
WNOS:Multiplication of whole numbers
WNO6: Division of whole numbers
WNO7:Mixed operations with whole numbers

WNOE: Application problems with whole numbers

FRO1:Introduction to fractions
FROZ:Equivalent fractions
FRO3:Adding like fractions
FR(4:Reducing fractions

100 - 1.62
1.63 -2.25
226-2.88
2.89-351
3.52-4.14
4.15-4.77
478-539
5.40 - 6.00

LO/L0 (100%)
/10 (90%)
10 (80%)
10 (20%)
10 (100%)
10 (60%)
10 (70%)
10 (90%)
LO/L0 (100%)
10/10 (100%)
10410 (100%)
/10 (90%)

Ydohp oo

=l

LO/L0 (100%)
/10 (90%)
10 (80%)
10 (20%)
10 (100%)
10 (60%)
10 (70%)
10 (90%)
LO/L0 (100%)
10/10 (100%)
10/10 {100%)
9/10 {90%)

Ydohp oo

Sample Monthly Activity Report

Monthly Activity Report

Report Date: January 16, 2008 Sort By: Student {Increasing)
Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute time
Date(s): 1142007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): ALL Lesson Scores:  All sessions
Grade Sessi S Time 8 Lesson
Course  Lesson Level Date  (Hr))Min:Sec  Score Score

Student Name: Lisa Johnson
Student 10: 000000045

Auxilia

ry 1D: N/A

August 2007
AVDL1 Adult Vocabulary Development: Level 1

V102:Word Group 2
V103:Word Group 3
V104:Word Group 4
V201:Word Group 1
V202:Word Group 2

V203:Word Group 3
V204:Word Group 4
V205:Word Group 5
V206:Word Group 6

V207:Word Group 7
V208:Word Group 8
V209:Word Group 9
V210:Word Group 10
V301:Word Group 1

1.2-1.3 081107

081
0811107

27-27 081107
28-2.8 081107
29-29 081107
30-3.0 08/08/07

3:30 TT(100%)
1:58 TT(100%)
5:04 14/15 (93%)
2:12 L2/12 (100%)
1:37 L0 (70%)
302 LO/T0 (100%)
1:36 LT (100%)

5:02 LT (100%)
317 10T (91%)

1:48 6/10 (60%)
3:23 1010 (100%)
2:46 6/11 (55%)
2:29 11712 (92%)
3:30 LT (100%)
3:01 9/10 (90%)

1:56 9/17 (53%)

TT(100%)
747 (100%)
14/15 (93%)
12412 (100%)
710 (70%)
10/10 (100%)
1T (100%)
LULL (100%)
10/11 (91%)
6/10 (60%)
10410 (100%)
6/11 (55%)
11712 (92%)
11T (100%)
9/10 (90%)
9/17 (53%)
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Sample Course Activity Report

Course Activity Report

Report Date: Tanuary 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute
time
Date(s): 14172007 - 1/31/2008 Session Scores: Al sessions
Course Code(s): AVDL3 Lesson Scores:  All sessions
Grade  Session  Session Time Session Lesson
Course Lesson Level Date  (Hr:)Min:See Score Seore

Student Name: Lisa Johnson

Student [D: 000000045

Auxiliary TD: N/A

AVDL3: Adult Vocabulary De t: Level 3

V701:Ward Group | LS5 (100%) L5/15 (100%)
V702:Word Group 2
V703 Word Group 3
V04w ord Group 4
V705:Word Group 5
V706:Word Group 6
VI07: Word Group 7
VT08:Word Group 8
V709:Word Group 9
V710:Word Group 10
V711:Word Group 11

/16 (B8%)
1315 (87%)
L6 (100%)
(92%)
5 (U3%) 14/15 (93%)
4 (93%) 13714 {93%)
6 (B8%)

0&/11/07

08/11/07

V712:Word Group 12 1 /16 (R8%)
V713:Word Group 13 14/15 (93%) 14715 (93%)
VT14:Waord Group 14 1415 (93%) 14/15 (93%)
V715:Word Group 13 12/15 (80%) 12/15 (80%)
V716:Word Group 16 L6/16 (100%) Lo/16 (100%)
V717:Word Group 17 14/16 (R8%) 14716 (88%)
V7R Word Group 18 13/15 (87%) 13/15 (87%)
V719:Waord Group 19 (B7%%) o
V720:Word Group 20 12/15 (80%)
Course Total: 1:40:03 275/304 (90%) 275304 (90%)
Sample Chapter Activity Report
Chapter Activity Report
Report Date: lanuary 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute time
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): AVDL3 Lesson Scores:  All sessions
Grade  Session Session Time Session Lesson
Chapter Lesson Level Date {(Hr:)Min:Sec Score Score
Student Name: Lisa Johnson
Student [D: 000000045
Auxiliary 1D: N/A
Course: (AVDL3) Adult V. ¥ Level 3
¥7:Voecabulary Words (Levels 7.0 to 7.9) (Grade: 7.0-7.9)
V701 :Word Group 1 O8/11/07 846 L5115 (100%) L3105 (100%)
V702:Word Group 2 0811707 6:07 12/14 (R6%) 12/14 (R6%)
V703 Word Group 3 08/11/07 6:21 14/16 (88%) 6 (B8%)
VI04:Word Group 4 08/11/07 3:55 13715 (87%) S (B7%)
VI05:Word Group 5 81107 4:58 L6/16 (100%) L6/16 (100%)
VT06:Waord Group 6 0%/11/07 345 3(92%) 3(92%)
V707 Word Group 7 08/11/07 4:49 (93%4)
VI08:Word Group & 08/11/07 358 4 (93%) 4 (93%)

VI09:-Word Group 9
V710:Word Group 10
VI Word Group 11
V712:Word Group 12
V713:Word Group 13
V714 Word Group 14
V7l5:Word Group 15
V716:Word Group 16
V717:Word Group 17
V718:Word Group 18

a8/11/07 407 14/16 (R8%) 14/16 (R8%)
a8/11/07 448 13/15 (87%) 13/15 (87%)
08/11/07 411 177 (100%)
O8/11/07 5:20 6 (B8%4)
08/11/07 4:33 14/15 (93%)
0811407 6:51 Y
08/11/07 308 (BO%)
81107 3:23 L6/16 (100%)
0811707 T:16 14/16 (R8%4G)
0811707 445 15 (87%)

V719:Word Group 19 08/11/07 5:30 (B7%) S (B7%)
V720:Word Group 20 08/11/07 332 12/15 (80%) 5 (B0%)
Chapter Total: 1:40:03  275/304 (90%) 275/304 (90%)
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Sample Lesson Activity Report

Lesson Activity Report

Report Date: January 16, 2008 Sort By: Student (Increasing)

Student Number(s): 45 Session(s): Omit session with 0/0 score and | minute tim

Dateqs): 1/1/2007 - 1/31/2008 Session Scores: All sessions

Course Code(s): AVDL3 Lesson Scores: All sessions

Grade Session  Session Time Session Lesson
Course  Lesson Level Date  (Hr:)Min:Sec Score Score
Student Name: Lisa Johnson
Student 1D: 000000045
Auxiliary 1D; N/A
AVDL3: Adult Vocabulary Development: Level 3
VT01:Word Group 1 7.0-7.0 846 1515 (100%) 1515 (100%)

VT02:Word Group 2 7.0-70 6:07 12/14 (86%) 12/14 (B6%)
V703:Word Group 3 T1-71 6:21 14716 (R8%) 14/16 (B8%)
V704:Word Group 4 T1-7.1 355 1315 (87%) 1315 (87%)
VT ord Group 5 72-72 4:58 1616 (100%) 16/16 (100%)
V706:Word Group 6 72-72 345 12713 {92%) 12/13 (92%)
V707:Word Group 7 73-73 4:49 14/15 (93%) 14/15 (93%)
VT08:Word Group 8 73-73 358 1314 (93%) 13414 (93%)
VT09:Word Group 9 T74-74 4:07 14/16 (88%) 14716 (88%)
V710:Word Group 10 T4-74 4:48 13/15 (87%) 13/15 (87%)
V711:Word Group 11 7.5-75 4:11 1717 (100%) 1717 (100%)
V712:Word Group 12 7.5-7.5 5:20 14/16 (88%) 14/16 (B8%)
3 ord Group 13 T6-76 4:33 14/15 (93%) 14715 (93%)
‘ord Group 14 T6-76 6251 1415 (93%) 14/15 (93%)
V715:Word Group 15 T.7-77 308 12/15 (R0%) 12/15 (B0%)
V716:Word Group 16 7.7-7.7 323 1616 (100%) 16/16 (100%)
V717:Word Group 17 78-78 7216 14/16 (88%) 14/16 (B8%)
V718 T8-78 4:45 13415 (87%) 13715 (B7%)
V719:Word Group 19 79-79 530 13/15 (87%) 1315 (87%)
VT20:Word Group 20 7H-79 332 12/15 (80%) 12/15 (80%)

Course Total: 1:40:03  275/304 (90%) 275/304 (90%)

Student Total: 1:40:03  275/304 (%0%,) 275/304 (90%,)

Grand Total: 1:40:03  275/304 (90%) 275/304 (90%)

Co

Completion Reports are the “report cards” for the course. They allow instructors to identify the

mpletion Reports

number of lessons in a course that have been completed and those not yet attempted. Under ‘More

Options’, instructors must designate a passing percentage a student must achieve to successfully
complete a course. The Management System compares the number of lessons/chapters that the
student completes against the criteria established by the instructor. This report may be run by

‘Course’, ‘Chapter’, or ‘Lesson’.

Sample Completion Report by Course

Co
Adult Voca

mpletion Report By Course
bulary Development: Level 1 (AVDL1)

(34 Lessons and 511 exercises in Course)

Report Date: January 16, 2008
Student Number(s): 45

Sort By: Student (Increasing)
Total Lessons: 34

Lesson Completion: 0% of exercises correct
Chapter Completion: (% of lessons complete

Total; 1 Student(s)

Date(s): 1/1/2007 - 1/31/2008 Total Chapters: 3 Course Completion: 0% of chapters complete
Lesson Completion by Course Completion by
Total Time . Complete Complete
Student Auxiliary 1D (Hr:)Min:See Session Score  Lesson Score Session Lesson
000000045 Lisa Johnson N/A 20148 433511 (85%)  43X511(85%) 3434 (100%)  34/34 (100%)

2:01:48 433/511(85%)  433/511 (85%)  34/34 (100%)  34/34 (100%)
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Sample Completion Report by Chapter

Completion Report By Chapter
Adult Vocabulary Development: Level 1 (AVDL1)

Report Date: lanuary 16, 2008
Student Number(s): 43

Sort By: Student {Increasing)
Total Lessons: 34

Lesson Completion: 0% of exercises correct
Chapter Completion: 0% of lessons complete

Date(s): 1/1/2007 - 1/31/2008 Total Chapters: 3 Course Completion: 0% of chapters complete
Excrcise Attempted Lesson Score Session Session Time  Completed
Lesson Count  Exercises  (Best Score) Date (Hr:Min:Sec) Y/N
Student Name: Lisa Johnson
Student [D: 000000045

Auxiliary ID: N/A

34 Lessons in AVDL] (34 attempted, 34 completed)

Chapter: Vocabulary Words (Levels 1.0 to 1.9)

4 lessons in V1 (4 attempted, 4 completed)

V101 :Word Group 1 & 8 080807 041 Yes
V102:Waord Group 2 7 7 f 3:39 Yes
V103:Word Group 3 7 7 1:58 Yes
Viod4:Word Group 4 15 15 14/15 (9. 5:04 Yes

Chapter Total: 37 37 11:22 (100%) Yes

Chapter: Yocabulary Words (Levels 2.0 to 2.9) 10 lessons in W2 (10 attempted, 10 completed)
V201 :Word Group I 12 12 12712 (100%) 2:12 Yes
F202:Word Group 2 10 10 10 (100%) 302 Yes
V203:Word Group 3 11 11 LIALT (100%) 1:56 Yes
V204:Word Group 4 I I LEALL (100%) 5:02 Yes
V205:Word Group 5 1 Il 101D (91%) kR Yes
V206:Waord Group 6 10 10 LO/10 (100%) 3:23 Yes
V207:Word Group 7 11 11 611 (55%) 2:46 Yes
V208:Word Group 8 12 12 LIAI2 (92%) 2:29 Yes
V209:Word Group 9 I Il LILL (100%) 3:30 Yes
V210:Word Group 10 10 10 910 (90%4) 08/11/07 301 Yes

Chapter Total: 100 109 101/109 (93%) 30:38  (100%) Yes

Chapter: Vocabulary Words (Levels 3.0 to 3.9) 20 lessons in V3 (20 attempted, 20 completed)
V301:Waord Group | 17 17 LTT (100%) O8/11/07 2:53 Yes
V302:Waord Group 2 16 16 15/16 (94%) 08/]11/07 223 Ye

Sample Completion Report by Lesson

Completion Report By Lesson
Adult Vocabulary Development: Level 1{AVDL1)
Report Date: Tanuary 16, 2008 Sort By: Sdent (Incrcasing) Tesson Completion: (7 of CRercses Comeet
Student Number(s): 45 Total Lessons: 34 Chapter Completion: (% of lessoas complete
Date(s): 12007 - 1312008 Total Chapters: 3 Course C ion: 0% of chapters complete
Exercise Attempied Lesson Score Session Session Time Completed
Lesson Count_Correct Exercises _(Best Score) Date_(Hr:MiniSech  V/N
Student Name; Tisa Tohisun
34 Lessons in AVDL1 (34 attempted, 34 complete
B 7 T8 88 NEADEANT 0:41 Yes
7 7 [l 08/ 1T Yeu
17 TI(I00%)  0%/110T Yes
15014 1415 (93%) 081107 Yes
1212 1212 (100%)  OR/1LOT Yes
V202:Word Group 2 16 0 0 I00%) 081 10T Yes
V20, 'nrd(imup 3 " 1] TR CI00%)  OR/LAOT Yes
/2 TR TULL(I00%) DR/ LLOT Yes
1w 1011 (91%) 081107 Yes
1010 1000 (100%) 08/ 107 Yes
oo )y ONILOT Yes
12 " 3 O80T Ve
TR ! W OR/LLOT Yes
09 G0 R0%) 08110 Yes
17 ar BT (00%) 08/ L0T Yes
16 15 15716 (94%) 081107 Yes
16 5 15716 (94%) 08/ 1107 Yes
6 14 071107 Yes
16 11 08/ 10T Yos
1714 08/ 10T Yes
17z 08711107 Yes
% 15 OR/ 1 10T Yes
VA00:Word Ciroup 1718 08/ 107 Yo
V310:Word Group 10 1717 08111107 Yes
V311:Word Group 11 015 1520 (75%) 081107 Yes
V312:Word Group 12 20 16 1620 (80%) 081107 Yos
V31 3:Word Group 13 19 14 08/ 1T Yeu
V314:Word Group 14 912 011107 Yes
/3 15:Word Group 15 w17 081107 Yes
V316:Word Group 16 018 1820 (90%) 081107 Yes
V317-Word Group 17 015 1520 (75%)  OR/11/07 Yes
V3IR:Word Giroup 18 20 17 08/ 1T Yeu
V319:Word Group 19 P 0811107 Yes
V320:Word Group 20 0 1 ) ORIL0T Yes
Student Total: ST 433 433511 (85%) 34
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Summary Reports

Summary Reports provide totals and averages. For example, they may be used to determine the
total number of lessons completed, total time spent in each lesson and student grades over a
specified period of time. They may be pulled by time frame (daily, weekly or monthly) or by report
type (course, chapter or lesson).

Sample Daily Summary Report

Daily Summary Report
Report Date: January 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date{s): 1/1/2007 - 1/31/2008 Session Scores:  All ses
Course Code(s): AVDLI1 Lesson Scores:  All ses
Session  Session Time Session Lesson
Course Lesson Count__(Hr:)Min:See Score Score
Student Name: Lisa Johnson
Student ID: 000000045
Auxiliary ID: N/A
Session Date: 08/08/07
AVDLI: Adult Vocabulary Development: Level 1
V101 :Word Group 1 2 0:50 /8 (85%)
V202:Word Group 2 1 1:37 FA0(70%)
V206:Word Group 6 1 1:48 G0 (B0%)
V301:Word Group 1 1 1:36 9/17 (53%) 9/17 (53%)
18/08/07 Total: 5 6:11 29/45 (64%) 29/53 (55%)
Session Date: 08/11/07
AVDLI: Adult Vocabulary Development: Level 1
V102:Word Group 2 1 3:39 TT(100%) T (100%)
V103:Word Group 3 1 1:38 (100%) T (100%)
V104: Word Group 4 1 5:04 14715 (93%) 14/15 (93%)
V201 :-Word Group | 1 2:12 12/12 {100%) 12412 {100%)
V202:Word Group 2 1 3:02 LO/10 (100%) 10410 {100%)
V203:Word Group 3 2 2:2% LA (100%) 11722 (50%)
V20d:Word Group 4 1 502 TITT (100%) T {1008
V205:Word Group § 1 kH ) 10711 (91%) 1011 (9
V206:Word Group 6 1 3:23 1O/ 100% ) 10410 {100%)
V207:Word Group 7 1 2:46 611 (535%) 611 (55%)

Sample Weekly Summary Report

Weekly Summary Report
Report Date: January 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): CDM Lesson Scores: Al sessions
Session Session Time Session Lesson
Course Lesson Count (Hr:)Min:Sec Score Score
Student Name: Lisa Johnson
Student [13: 000000045
Auxiliary 1D; N/A
Week OF 8/5/07 - 8/11/07
CDM: Mathematics 1
WNO1:Place value of whole numbers 1 0:36 LOALO (100%) 100 (100%)
WNO02:Ordering whole numbers 1 1:00 LO/ALO (LO0%) LOALO (LO0%)
WNO2:Addition of whole numbers 1 0:37 410 (40%) 410 (40%)
WNO4:Subtraction of whole numbers 1 0:30 310 (30%) 310 (30%)
WNOS:Multiplication of whole numbers 1 0:33 310 (30%) 310 (30%)
WNO6: Division of whole numbers 1 0:33 410 (40%) 4/10 (40%)
WNOT:Mixed operations with whole numbers 1 0:29 2102000 2010 (20%)
WNOS: Application problems with whole numbers 1 0:27 10 (30%) 310 (30%)
FRO1:Introduction to fractions 1 0:56 S0 (50%) S0 (50%)
Weekly Total: 9 5:41 44/90 (49%) 44/90 (49%)
Student Total: 9 S:41 44/90 (49%) 44/90 (49%)
Grand Total: 9 5:41 44/90 (49%) 44/90 (49%)
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Sample Monthly Summary Report

Monthly Summary Report

Report Date: January 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): CbhM Lesson Scores:  All sessions
Sessi Session Time Sessi Lesson
Course  Lesson Count__ (Hr:)Min:Sec Score Score

Auxiliary 1D: N/A

Student Name: Lisa Johnson
Student 1D: 000000045

August 2007

CDM: Mathematics 1

WNO1: Place value of whole numbers 1 0:36 1O/ (T00%) LOATO (100%)
WNO2: Ordering whole numbers 1 1:00 100 (100%) 1010 (100%)
WNO3: Addition of whole numbers 1 :37 410 (40%) 410 (40%)
WNO4: Subtraction of whole numbers 1 0:30 310 (30%) 310 (30%)
WNOS: Multiplication of whole numbers 1 0:33 310 (30%) 310 (30%)
WMNOG: Division of whole numbers 1 0:33 410 (40%) 410 (40%)
WNO7: Mixed operations with whole numbers 1 0:29 210 (20%) 20(20%)
WNOE: Application problems with whole numbers 1 0:27 310 (30%) 310 (30%)
FRO1: Introduction to fractions 1 0:56 510 (50%) S0 (50%)
August 2007 Total: 9 5:41 44/90 (49%) 44/90 (49%:)
Student Total: 9 5:41 44/90 (49%) 44/90 (49%)
Grand Total: 9 5:41 44/90 (49%) 44/90 (49%)
Sample Course Summary Report
Course Summary Report
Report Date: January 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date(s): 1/1/2007 - 1/31/2008 Session Score: All sessions
Course Code(s): CDM Lesson Score: All sessions
Sessi Session Time Sessi Lesson
Course Lesson Count (Hr:)Min:Sec Score Score
Student Name: Lisa Johnson
Student 1D: 000000045
Auxiliary 1D: N/A
CDM: Mathematics 1
WNOT: Place value of whole numbers 1 0:36 100 (100%) 1010 (100%)
WN02: Ordering whole numbers 1 1:00 LOALO (100%) 10O {100%)
WNO3: Addition of whole numbers 1 0:37 410 (40%) 410 (40%)
WNO4: Subtraction of whole numbers 1 0:30 310 (30%) 10 (30%)
WNO3: Multiplication of whole numbers 1 0:33 A0 (30%) A0 (30%)
WNO6: Division of whole numbers 1 0:33 4710 (40%) 410 (40%)
WNOT: Mixed operations with whole numbers 1 0:29 210 (20%0) 210 (20%)
WNOS: Application problems with whole numbers 1 0:27 310 (30%) 310 (30%)
FR(1: Introduction to fractions | 0:56 S0 (50%) S0 (50%)
Course Total: 9 5:41 44/90 (49%) 44/90 (49%)
Student Total: 9 5:41 44/90 (49%a) 44/90 (49%)
Grand Total: 9 5:41 44/90 (49%) 44/90 (49%)
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Sample Chapter Summary Report

Chapter Summary Report
Report Date: Januvary 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): CDM Lesson Scores: Al sessions
Session  Session Time Session Lesson
Course Liesson Count  (Hr:)Min:Sec Score Score

Student Name: Lisa Johnson
Student 11: 000000045
Auxiliary 11: N/A

CDM: Mathematies 1
Chapter; WN Whole Numbers

Chapter: FR Fractions

FROL: Introduction to fractions 0:56 5/10 (50%)

WNO1: Place value of whole numbers 1 0:36 LO/ALO (LO0%) LOALO (LO0%)
WNO02: Ordering whole numbers 1 1:00 LOATO (TO0%) 100 (T00%: )
WNO3: Addition of whole numbers 1 0:37 410 (40%) 4710 (40%)
WNO4: Subtraction of whole numbers 1 0:30 310 (30%) 310 (30%)
WNO5: Multiplication of whole numbers 1 0:33 310 (30%) 310 (30%)
WND6: Division of whole numbers 1 0:33 4/10 (40%) 4/10 (40%)
WNOT: Mixed operations with whole numbers 1 0:29 20 (20%) 2010 (20%)
WNOS: Application problems with whole numbers | 0:27 310 (30%) 310 {30%)
Chapter Total: 8 4:45 39/80 (49%) 39/80 (49%)

510 (50%)

Chapter Total: 0:56 510 (30%)

510 (50%)

Course Total: 44/90 (49%)

44/90 (49%)

Student Total: 5:41 44/90 (49%)

44/90 (49%)

ellele|=]—
wn
iy

Grand Total: S:41 44/90 (49%)

44/90 (49%)

Sample Lesson Summary Report

Lesson Summary Report

Report Date: January 16, 2008 Sort By: Student (Increasing)
Student Number(s): 45 Session(s): All sessions
Date(s): 1/1/2007 - 1/31/2008 Session Scores:  All sessions
Course Code(s): CDM Lesson Scores:  All sessions
Session  Session Time Session Lesson
Course Lesson Count  (Hr:)Min:Sec Score Score
Student Name: Lisa Johnson
Student 1D: 000000045
Auxiliary 1D: N/A
CDM: Mathematics |
WNO1: Place value of whole numbers | 0:36 LOALO (100%) LOAL0(100%)
WNO2: Ordering whole numbers 1 1:00 100 (100%) 1OA0 (100%)
WNO03: Addition of whole numbers | 0:37 410 (40%) 410 (40%)
WNO4: Subtraction of whole numbers 1 0:30 310 (30%) 30(30%)
WNDS: Multiplication of whole bers 1 0:33 310 (30%) 310 (30%)
WN06: Division of whole numbers | 0:33 4710 (40%) 410 (40%)
WNOT: Mixed operations with whole numbers 1 0:29 20 (20%%) 20 (20%)
WNOS: Application problems with whole numbers 1 0:27 310 (30%) 310 (30%)
FRO1: Introduction to fractions 1 0:56 S0 (50%) S0 (50%)
Course Total: 9 5:41 44/90 (49%) 44/90 (49%)
Student Total: 9 5:41 44/90 (49%) 44/90 (49%)
Grand Total: 9 5:41 44/90 (49%a) 44/90 (49%)
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Essay Writing Report

Essay Writing report shows a student’s written essays and the time it took him/her to complete it. It

is a useful tool for assessing essay writing skills and progress.

Sample Essay Writing R

eport

Essay Writing Report

Report Date: October 18, 2007
Enlistee Number(s): 1-999999999
Date(s): 10/5/2007 - 10/5/2007
Course Code(s): ISIEW

Sort By:
Session(s):

Session Scores:
Lesson Scores:

Enlistee (Ihereasing)
All sessions
All sessions
All sessions

Session Length
(Hr:)Min:Sec

Enlistee Name: Chitra Badii
Enlistee ID: 000000048

10/05/07 11:50 am Total Time Used: 3:00
Essay Contents { E101: What are different ways you can help conserve energy? )

How to Conserve Energy

one’s mind. There are many ways to remind oneself of this.

There are many ways to conserve energy. In this essay, I will detail the various ways.

The first thing that should be mentioned is that saving energy has to be brought to the forefront of

For one thing, you can put a note on your door every time you leave the house to remind you to turn
the lights off. Second, if you have the radio and the TV on at the same time, turn one of them off.

Executive Summary Report

The Executive Summary reports are used by administrators and instructors to get an overview of

student course usage and progress.

Selected Repot Courze Executive

Fe Assessment

ERRE Certificate

] Curnulative

[ Graphical

] Performance Analysiz
ERR Enlistee

There are two reports:

1) Site Summary: summarizes site data by student.
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Sample Site Executive Summary Report

Site Executive Summary Report

Report Date: January 16, 2008 Sort By: Increasing Student

Student Number(s): 383245 Session(s): All sessions

Session Date(s): 1/1/2007 - 1/31/2008 Session Scores: All sessions

Course Code(s): ALL Lesson Scores: All

Student Student Number of Total Total Time  Avg Session Session Lesson

1)] Name Course Taken Sessions (Hr:Min) Time (Min:Sec) Score Score

000000003 Oke, Dina 10 203 548 1:43 116/321 (36%) 116/1,954 (6%)
000000008 Gentle, Barbara 2 21 2:28 7:02 1200125 (96%) 1204329 (36%)
000000032 Chen, Peng 1 2 0:035 2:26 4/8 (50%) 48 {50%)
000000045 lohnson, Lisa 12 262 11:08 2:33 221403324 (67%) 22143496 (63%)
AVERAGE 122 4:52 2:24 614/944 (65%) 614/1,447 (42%)
MEDIAN 112 4:08 2:13 118223 (53%) 118/1,142 (10%)
Grand Total: 4 Students 488 19:29 2:24 2454/3,778  (65%) 2454/5.787  (42%)

2) Course Summary: summarizes site data by course usage.

Sample Course Executive Summary Report

Course Executive Summary Report
Report Date: February 11, 2008 Sort By: Increasing Course Code
Enlistee Number(s):  1-999999994% Session(s): All sessions
Session Date(s): 1/1/2007 - 2/11/2008 Session Scores: All sessions
Course Code(s): ALL Lesson Scores: All sessions

Enlistce  Total Total Time Avg Session Session Lesson

Course Name Count  Sessions (Hr:Min) Time (Min:Sec) Score Score
ABL - Adult Basic Skills: Language [ 205 10:34 301 659/1159  (37%) 6396428 (10%)
ABM - Adult Basic Skills: Mathematics 3 24 3:34 8:56 138214 (64%) 138/644 (21%)
ABR - Adult Basic Skills: Reading 3 12 0:27 2:15 12/23 (52%) 12/530 (2%)
ARC - Advanced Reading Comprehension T 121 1:54 0:57 145/503  (29%) 145/619 (23%)
AVD - Adult Vocabulary Development 4 60 8:34 B34 470/521  {90%) AT0/1007 (47%)
AVDLI - Adult Vocabulary Development: Level 1 [ 105 1:03 S14/5393  (H7U) 5141502 (34%)
AVDL2 - Adult Vocabulary Development: Level 2 8 426 1:57 1547/3159  (49%) 15477052 (22%)
AVDL3 - Adult Vocabulary Development: Level 3 4 205 0:39 246/584 (42% 246/3099 (%)
CDM - Mathematics [ 8 516 14:58 1:44 B3I1/2083  (40%) BIL/F160 (16%)
DR - Introduction to Reading 4 201 3:39 1:05 134335 (40%) 1347829 (16%)
CDW - Introduction to Writing 2 125 G:50 3:17 48/83  (38%) 481220 (4%)
CRM - Mathematics 11 9 331 22:50 4:08 T34/2618  (29%) THA/3268 (23%)
CRR - Reading Comprehension T 149 1:35 0:38 431163 (26%) 43/728  (6%)
CRW - Writing Mechanics 4 38 0:52 1:23 1104195 {56%) 116295 {37%)
FCM - Foundations of Mathematics 1 2 0:0a 2:06 11713 (B5%) 11720 (55%)
IM1 - Mathematics 111 [ 362 201:43 48:21 646/3418  (19%) 646/3620 (18%)
IMP - Integrated Mathematics Plus 4 19 0:24 1:16 5595 (58%) 35190 (29%)
ISIEW - Essay Writing Practice 5 133 2:14 1:00 86/107  (80%) 86133 (65%)
RSSL - Topics in Science, Social Studies and 5 73 2:00 1:46 157/283  (55%) 157/683 (23%)
Literature
RSSL1 - Topics in Science, Social Studies and 9 733 44:06 337 1240/3822  {32%) 1240:7100 (17%)
Literature:Level |
RSSL2 - Topics in Science, Social Studies and 4 128 3:59 1:52 246/807  (30%) 246/1203 (20%)
Literature:Level 2
RSSL3 - Topics in Science, Social Studies and 4 89 1:51 1:15 167/538  (31%) 167777 (21%)
Literature:Level 3
SWG - Steck-Vaughn 21st Century GED 1 2 0:01 0:30 0o (0%%) 00 (0%
Grand Total: 114 4059 440:32 6:31 8159/21316  (39%) 8259/46107 (18%)
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d) Session Date range

Report Filters

Sample Session Date Filter

All reports may be filtered using the following

criteria:
. ‘wiiting Practice [A] Student ID[s] ’—
a) Course Selection: you may choose the ions of Mathematics
course(s), specific chapters or individual lessons. [‘:G“me“ﬂ’ GroupID(s) [
Solve a System of Linear Equations| —

SessionDate

Sample Course Selection Filter Fird the Mean of Algebraic Express

‘wiite an Expression for an Age Pro from | Januany | M -] 2007 - e

Solve an Inequality 3

Solve an Inequality 1 S
R e p D rt 5 M e n u Solve an Equation with Decimals to January x| |31 =] |2008 - H
Express an Equation in Slope-interc

part
Basic Criteria Please note: To change the default for Session Date

Course(s) range, go to ‘Manager Preferences’, ‘Date Range
+- [ ISIEW - Ezzay Wiiting Practice [A] Filters’.
- FCM - Foundations of M athematics
+- [ AG - Analptic Geometry e) ‘Use Best Lesson Only’ shows the best session
—I [w] &L - Algebra that has the best lesson score. To use it, click in the

AL33 - Solve a System of Linear Equations
AL32 - Find the Mean of Algebraic Express
AL -wihite an Expression for an Age Pro
AL2T - Solve an Inequality 3
ALZT - Solve an Inequality 1

LA A2 Sobes o Fonabices with Docirale I; I_ISE EESt LESSDH Dnl_'r'

-

box to the left and a checkmark will appear.

b) Student ID: data for students may be pulled
using a range of ID numbers (e.g., 1-25) or by
individual ID numbers separated by commas (e.g.,
1,7,9).

f) ‘Use Most Recent Session Only’ shows the latest

Sample Student ID Filter session attempted by the student.

Reports Menu

-

v iUse Most Recent Session Only

Witing Practice [A] Student ID(s) 1

ficrs of Mathematics

fic Giecmetry | GrouplDis) g) Advanced Filters apply to all reports.

c¢) Group ID: data for groups may be pulled by
entering individual Group ID (e.g., 3) or for a range
of Group IDs (e.g., 1-5)

AdvancedFilters s

Reports Menu

Witing Practice [A] Student 1D [s)

tionz of Mathematics

lic Geomelry [ ‘ Group ID[s] 'ﬂ—
ra

Sl Custam of |insar Eoatinn
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You may use Advanced Filters to sort through data
by:

1) Account Type

pork
Advanced Filters
Account Type | Sthudent j
Chuent
Sort By
Sort Order

2) By Student ID, Last Name or Auxiliary ID:

Reports Menu

Advanced Filters
Account Type | Student j
Sort By
Sort Order Last Mame
Ailiary 1D
Session Filter

3) By increasing or decreasing “Sort Order”:

vdvanced Filters
Account Type Student E
Sort By |Stuu:|er'|t j
Sort Order j
Seszzion Filter M

4) Session Filter offers choices related to
omitting sessions with 0/0 score and/or 1
minute of time. Sessions with 0/0 score or
less than 1 minute of time indicate that the
student did not spend enough time in the
lesson and/or did not attempt any exercise

guestions.
Reports Menu
eW?ﬁt\dvarmed Filters
AccountTyps | Student | Dae

from [Mar = [14 =] [0 =] T2
Sort By Student -

L - - | T8
Sort Order rasng =] | Manew 16 2008

Session Filter

=]

Omit session with 0/0 scare

Omit session with 1 minute time:

Ormit session with 040 score and 1 minute time %
Ot session with 0/0 score or 1 minute time:

Lesson ScoreFilter

5) Session Score Filter allows you to select
data based on score. For example, if
prescribing review of weak content areas, it
may be useful to view all session scores
equal to or below 70%.

epoit
AdvancedFilters

Date
AccountType | Student | o
from [May vl [14 =] Jam <] E

Sort By Student )

o iy =] [152] [ =]
Sort Drder lhoeasrg | 0 lanuay 16 2008

Session Filter

All sessions -

Session Score Filter

3 [

Session scares equal to ar above
Session scores equal to or below

Session scores between (L
Session scares outside

Session Time Filter

6) Lesson Score Filter allows you to sort
through Lessons by score. For example, if
you wish to see what content the student has
mastered, you might select Lesson scores
equal to or above 80%.

Lesson Score Filter

[0 %

Lesson between
Lesson oulside
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7) Session Time Filter may be used to sort
data by the amount of time a student has
spent in a session(s). For example, if you
want to see where he/she has spent too
much time (e.g., longer than 30 minutes),
you might choose “Session times equal to
or above” and enter 30 in the “Minute(s)”
field.

Session Time Filter

j W (' Minutefs]

= " Hourls)
All sessions

estion imes equal to of below
Session limes between More Opti L
Session times outside ERWELES o

(5]

Browser Display

o

Excel Export

£¥

File Export

E-mail

®

Reset

Close

Print

Logan time: Wednesday, January 16, 2008 6:51 PM  Elapsed Time: 01:06:22

‘More Options’ filters apply only to those reports
which contain overall summary information.

More Options i

from the following filters:

- Overall Session Score Filter

- Overall Lesson Score Filter

- Overall Time Filter

- Minimum Number of Sessions

range)

|

More S pecific Options

Overall SessionScore Filer  |Allscores BRI
Overall Lesson Score Fiker |2l scores =T =
 Minute(s)
Overall Time Fil -
verall Time Filter = -

Minimum Number of Session s

" Second(s]
Average Session Time Between To " Minutels)
" Hourls]

An instructor or administrator will be able to choose

- Average Session Time (specifying a time

Page Break Options

Page Break Options are accessible via the ‘More
Options’ button in the Reports window. This feature
may be applied to all reports.

Page Break Options
(" Break after every student

" Break after every group

You may insert a break after every student or after
every group.
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